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Introduction

The first thing you need to know is this is not a manual. It will not tell you which operating system any given
version of EndNote is compatible with or how much RAM you need to run EndNote. It will not try to cover
each finicky detail of what EndNote can do.

So, whatis it?

This is an ebook of instructions on how to accomplish specific tasks in EndNote, such as importing
references from a specific online database. The author will try to keep the screenshots and instructions as
current as possible, which means there may be frequent new editions of this book. The goal will always be
the same, though—to teach you how to make EndNote do the things you want it to do.

Please note that menu colors may be different than those shown depending on your operating system and
system color preferences.

Thank you for using EndNote!
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1 Installing EndNote

This chapter will have two main sections, one for administrators who want to create basic site license
installers for their EndNote users, and one for users. Both sections will be detailed, with step-by-step
instructions and screenshots.

EndNote can be installed on multiple computers just as a single user would install it, entering the product
key for every installation. However, it is not necessary to enter the product key for every installation if the
administrator creates or uses a site license installer.

Please note that you will need an administrative level of access sufficient to install software on your
computer and that security software or operating system security settings may stop the installation process
at various times and ask your permission to continue. You must choose the option to continue for the
software to be installed.

Please also note the network administrator instructions will only work for site license/volume installations.
They will not work for single-user installations.

1.1 For Administrators

1.1.1 Creating a Site License Installer for Windows

A site license installer for Windows consists of two files: 1) ENX8Inst.msi and 2) license.dat. These two files
can be distributed to users and the user can install EndNote on their computer without knowing the site’s
product key for the installation. Anybody with knowledge of the product key for the site can create a basic
site installer, with no programming knowledge needed.

e Download the EndNote Windows installer from http://download.endnote.com/downloads/
X8/ENX8Inst.msi (the address is case-sensitive and must be typed exactly as shown).

e Download the ADMIN.zip file from the EndNote LibGuide.

e Extract the ADMIN.bat file by right-clicking on the ADMIN.zip file and selecting Extract All, as shown
below.

7 |
i el E Open

v

EMX8Inst.msi | ADMIN.z Extract All...

e This will result in a folder with the ADMIN.bat file inside it. Put the ADMIN.bat file and the
ENX8Inst.msi file together in the same folder or on the desktop. They must be in the same location
to create a site installer.

e Double-click on the ADMIN.bat file to begin creating the site installer.
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o When the window below appears, click the Next button.

75 EndMote X8 Setup

=ale| (o] (=3l Endnote X8 Customization Wizard

EndMuote <8 customization wizard will:
- Pertorm administrative installation of Endi ote <8,

- Generate license file [Yolume License Only)

Endtote *8 customization wizard requires:
-Windows Installer 3.0 aor later to be installed.
- 180 MB of free disk space.

- Retail or Yolume Licenze product key.

e Inthe next window, fill in your school, company, or agency name and the product key. Mark the
box to acknowledge that you have read and accept all terms of the license agreement. Then click
the Next button.

#5 EndNote X8 Setup

End N OteTM License Information

Tou muzst have a valid EndMote %8 product key ta perfarm
administrative installation or generate the license file for intemal
redistribution.

Fleaze enter the software licenzing information below:

Licensee:

IEnu:IN ote Training

Product ke

| hereby acknowledge that | have read and accept all
termsz of the license agreement.

el [ iei5 | | Carce
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e Inthe window below, use the Browse button to select the location the site installer will be created
in, then click the Next button. Do not mark the option “Perform administrative installation.”

#5 EndNote X8 Setup — X
EndNote™ it
Select Destination
Metwork inztallation point;
C:MUzershE ndMoteT rainingsD eskiop
Browsze ..
[] Perform administrative installation
—.’ Cancel
e Then click the Next button again in the window below.
15 EndMote X8 Setup - X

E N d N OteTM Admin Installation Verify Ready

Click the Back button to change installation nformation or click,
Cancel to exit the wizard,

Click Mest to begin installation.

é Cancel
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e Then the Finish button in the window below.

75 EndMote X8 Setup

Eﬂd N OteTM EndNote X8 has been successfully installed.

Click. the Finizh buttan to exit thiz installation.

e You should see the site installer files together in your target folder, as shown below. You may now
distribute these two files to users. Some schools zip the files together to make them easier to
distribute. If you decide to zip the files, the user will need to extract them before running the
installation. The installer will not run from a zipped file.

_E h
i B

EM¥BInst.msi  License.dat

1.1.2 The Site License Installer for Macintosh

Because of changes made in OS X 10.12, Sierra, it is no longer possible for sites to create their own site
license installers for Macintosh. Clarivate Analytics will create all site license installers for Macintosh. The
site license administrator for each site will receive a link to download their custom installer for Macintosh
when they receive their product key. The downloaded site license installer can then be distributed to users.

1.2 For Users

1.2.1 A Custom Installation for a Site License Copy of EndNote on Windows

A typical installation of EndNote installs less than 500 styles, 500 filters, and 500 connection files to
EndNote, even though there are thousands of styles, as well as many more filters and connection files. A
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custom installation allows the user to add extra sets of styles, filters, and connection files to EndNote. For
example, a user could add all the humanities styles available to the typical set.

If you have a previous version of EndNote installed, you should uninstall it using Control Panel before
installing the new version.

Your school, company, or agency will need to provide you with two files to install the program, an
ENX8Inst.msi installer and a license.dat file. These two files must be together in the same folder for the
installation to run without asking for a product key. If you are given a zipped file containing these two files,
as in the example file shown below, you will need to extract them from the zipped file before running the
installer. Right-click on the file, then select the Extract All option as shown below.

Open

e Use the Browse button to select the folder the files will be placed in after extraction, then click the
Extract button.

; Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

| C\Users\EndMoteTraining'Desktop\EMX8Inst Browse...

Show extracted files when complete

—l Cancel

e The files will be extracted to the selected folder. Keep the two files together and double-click on
the ENX8Inst.msi file to start the installation.

I = | ENX8Inst — m| X
Home Share View ~ @
* u "‘ « Move to ¥ Delete - %v - BH select all
e - 15 Select none
Pinto Quick Copy Paste _ TOTLE MNew Properties
sereas I EI Copy to { Rename e p_ DD R e i
Clipboard Qrganize MNew Open Select
1 » ThisPC » Desktop * ENX8Inst v O Search ENX8Inst P
[ Desktop # % MName Date modified
¥ Downloads * i ENXBInst.msi 11/22/2016 4:25 PM
Documents * D License.dat 11/22/2016 2:04 PM
Public Documents L VI >
2 items =
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e |nthe window below, click the Next button to continue.

75 EndMote X8 Setup

Welcome to EndNote X8
E n d N Ote ™ Endtote iz the best bibliography creation tool there iz, and it does
20 much mare than that!

* Share your library with up to 100 other team members

* IJge the Activity Feed to zee what team members are daing in
the shared library and when new members jain

* Find full text with ohe click

= Autamatically update references and fill in miszing data

* Create Smart Groups that organize for you

* Search hundreds of online rezources

* Sync vour ibram for easy access from any computer

*Read, annotate and search PDFs

Thank, vou for chooging Endnote and enjoy!

The EndMote Team

 —— T Cancel

e Click the Accept button to confirm that you have permission from your organization to install the
EndNote software. If you do not have permission, you should not install the software.

15 EndMote X8 Setup

E n d N OteTM EndNote X8 Volume License Version

Thiz copy of EndMate =8 iz lcensed to:

Licensee: EndMate Traning

Serial Humber:

By clicking the "Accept’ button, | have obtained permiszion to
uze thiz copy of EndMate =8, and | have accepted the walume
licenze agreement for EndMote Training, 1zzued by Thomson
Reuters.

Click "Cancel' buttor to quit thiz inztallation f you have not
obtained permizzion to use, or pou do not want to accept the
license agreement for this software,

 — Cancel
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e Nextyou will see the window below, where you can review the Read Me Information. Then click the

Next button to continue.

#5 EndNote X8 Setup

EndNote™

Read Me Information

EndMote X8 for Windows Read Me A
Version X8
November 2016

COMTENTS:

I. NEW FEATURES
[ INSTALLATIONS
[l CONTACT INFORMATION

I. NEWW FEATURES

* Share your librany with up to 100 other EndMote desktop
users on X7.2 or later; providing teams with immediate real time
access to the same set of references, attachments, notes and
annotations

ﬂ Cancel

e Inthe window below, read and accept the EndNote end user license agreement before you click

Next to continue the installation.

#5 EndNote X8 Setup

EndNote™

License Agreement

ENDMNOTE END USER LICENSE AGREEMENT -

BACKGROUMD. Thomson Reuters (Scientific) LLC has
developed a proprietary software application known as
EndMote® the "Software”). By using the Scoftware and/or its
accompanying manuals fthe "Documentation” and together
with the Software, the "Product”), you {the "End User") agree
with Thomson Reuters (Scientific) LLC to be bound by the
terms and condtions set forth herein. Thomson Reuters
(Scientffic) LLC is wiling to pemit you to use the Product onhy
upon the condition that you accept and comply with all of the
terms of this agreement (" Agreement™).

THEREFORE, for good and valuable consideration, including
the rights and license granted in this Agreement, and intending
to be legally bound, Thomson Reuters (Scientific) LLC and
End Uszer aaree as follows:

(®) | accept the licenze agreement
()| da not accept the license agreement

ﬂ Cancel

EndNote X8 The Little EndNote How-To Book
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e Inthewindow below, decide if you will perform a typical installation or a custom installation. If you
select a Typical installation, a limited set of popular styles, filters, and connection files will be
installed. If you select a Custom installation, you can choose which additional sets of styles, filters,
and connection files will be added to the typical set. The remaining windows will show the options
for a Custom installation.

i EndNote X8 Setup

Select Installation Type

EndNote™

(O Typical

All applic:ation features and the Most Popular Bibliographic
Qutput Styles, Online Connections, and Impart Filters will
be installed. This option is recommended for the best
performance.

@Custom

|Jse thiz optian to chooze specific application features and
ary Bibliographic Output Styles, Online Connections, and
Import Filters pou want to install in addition to the Mozt
Papular filez. Thiz iz recommended for advanced EndMate
users.

Cancel

e By default, the program will be installed in the C:\Program Files (x86)\EndNote X8\ folder, but you
can change this if you need to. Itis best to leave it with the default location unless it is necessary to
putitinanother folder for somereason, such as a lack of space on the C drive. Click the Next button
to continue.

#5 EndNote X8 Setup

EndNote™ |-

The Wise Installation \Wizard will install the files for EndMate
#8 in the following folder,

Toinztall into a different folder, click the Browse button, and
zelect another folder.

You can chooze not to install EndMote %8 by clicking Cancel
to exit the Wise Inztallation \Wizard.

Destination Folder
C:MProgram Files [#BBMNEndMote X84 Browse ...

ﬂ Cancel
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e Inthe window below—

1. Click the plus sign (+) by an option to open it for editing.
2. Clickthe drop-down list button for the sets of styles, filters, or connection files you want to add.
For this example, the set of all Arts and Humanities styles is selected.
3. Select the Will be installed on local hard drive option to add that set of files to the default set.
4. Click the Next button after making all your selections.
15 EndNote X8 Setup - X
= 1 act Features
E n d N ote ety = %~ | Addifional Styles "
l b 3w | Agriculture
b 3 v | Anthropology
#‘? Atz and Humanities
"""" = Will be installed on local hard drive.
=38 Entire feature will be installed on local hard drive.
"""" ¢ Feature will be installed when required.
-------- ¥ Entire feature will be unavailable.
--------- ¥ - | Engineering and Technaology
......... - E:-:DD['C
......... ¥ - | Generic
--------- ¥ ~| Information Sciences h

Install Direct Export Helper

Digk Cozt

o—.p oo

e Note: In the window above you could also click the option (for example, Additional Styles), then
select the option Entire feature will be installed on local hard drive to install all the files for that
option. Please remember for Styles that would install over 6,000 styles.

EndNote X8 The Little EndNote How-To Book
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e Click the Next button again in the window shown below.

75 EndMote X8 Setup

Ready to Install the Application

EndNote™

Click. the Back button to reenter the ingtallation information ar
click Cancel to exit the wizard.

Befare proceeding, make sure you are logaed into the lacal

machine with adminiztrative rights and that no other programs,
including anti-viruz software, are running.

Click Mext to begin inztallation,

HI @Ne:-:b I | Cancel

e Ifyou see awindow such as the one below, select Yes.

EndNote X8

B EndNote X8

Verified publisher: Thomson Reuters (Scientific) LLC
File onigin: Hard drive on this computer

Show more details

The Little EndNote How-To Book
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e Click the Finish button when you see the window below saying EndNote has been successfully
installed. You are now ready to begin using EndNote.

#5 EndNote X8 Setup

Eﬂd N OteTM EndNote X8 has been successfully installed.

Click the Finish button bo exit thiz installation.

o BT

Important: Save a copy of the installation files in a safe place in case you need to install EndNote again in
the future.

1.2.2 A Custom Installation for a Single-User Copy of EndNote on Windows

A custom installation for a single user will proceed just as it does for a site license user, except the program
may be installed from a disk or from a single downloaded installation file. The user will be required to input
a product key, then proceed from the Read Me Information as shown above.

1.2.3 Uninstalling EndNote on Macintosh
Previous versions of EndNote should be uninstalled before installing the current version.

e Close all EndNote libraries, then select Customizer from the EndNote menu to begin.

& RACLETYEGR File  Edit
[ ] About EndNote X8
O Preferences... 38,

EndNote X8 The Little EndNote How-To Book 17



e |nthe Customizer window shown below, unmark all boxes, then click the Uninstall button.

EndNote X8 Customizer
Select Components
Customization Component Installed Info
Word Add-in Cite While You Write [ Cite While You Write addin for Microsoft

Services
Spotlight
» Connections
» Import Filters
» Output Styles

Updating System

Summary

? Cancel Uninstall h

Services for Mac 0OS X
Spotlight Indexing
Additional Connection Files
Additional Import Filters

Additional Bibliographical Output Styles

Next

e There will be a warning that all external EndNote components will be uninstalled
continue uninstalling EndNote.

EndNote X8

) Uninstall will remove all external EndNote components from
» . your computer. Are you sure you want to do this?

Yes No

The Little EndNote How-To Book
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e When the uninstall finishes you will see the window below. Click the Exit button, then drag the
EndNote folder in Applications to the trash. If you have stored any personal libraries, styles, filters,
or connection files in the EndNote folder, these should first be moved to the Documents folder. In
general, it is best to keep these files in Documents.

EndNote X8 Customizer

» Customization

» Word Add-in EndNote X8 Customizer has removed all components of EndNote that
was previously configured on your computer. You can now remove it
from your machine by clicking 'Exit' and dragging the EndNote folder to
« Summary the trash.

» Updating System

Please take a moment to move any files you have saved or created in the
EndNote application folder to another location prior to dragging it to the
trash.

G —_— i

e Youare now ready to begin the installation, described in section 1.2.4 below.

1.2.4 A Custom Installation for a Site License Copy of EndNote on Macintosh

A typical installation of EndNote installs less than 500 styles, 500 filters, and 500 connection files to
EndNote, even though there are thousands of styles, as well as many more filters and connection files. A
custom installation will allow the user to add extra sets of styles, filters, and connection files to EndNote.
For example, a user could add all the humanities styles available to the typical set.

Note that your Security & Privacy settings must allow apps downloaded from the Mac App Store and
identified developers to install EndNote.

If you have a previous version of EndNote installed, you should uninstall it before installing the new version.
You can find instructions for uninstalling recent previous versions of EndNote in section 1.2.3.

EndNote X8 The Little EndNote How-To Book 19



e Youshould receive asingle file called EndNote X8 Site Installer.dmg from your site administrator like

that shown below. Only a site installer can be used to install a permanent volume copy of EndNote
without a product key. Double-click on the site installer to begin the installation.

_ EndNoteX8Sitelnst |
 aller.dmg

e Inthe window below, double-click the icon in the center to begin the installation.

EndNote X8 Installer

EndNote™

Multi-user & site license
unlocked installer

Double Click to Install EndNote X8 to the Applications folder

EndNote X8 The Little EndNote How-To Book 20



e C(Click the Install button.

EndNote™

Licensed to: Clarivate Analytics

Install

e Click the Next button in the

Welcome to EndNote X8 window below.

+ Welcome
« Read Me
« Updating System

« Summary

? Cancel

EndNote X8 Customizer

Welcome to EndNote X8

EndNote is the best bibliography creation tool there is, and it does so
much more than that!

* Share your library with up to 100 other team members

* Use the Activity Feed to see what team members are doing in the
shared library and when new members join

* Find full text with one click

* Automatically update references and fill in missing data

* Create Smart Groups that organize for you

* Search hundreds of online resources

* Sync your library for easy access from any computer

* Read, annotate and search PDFs

Thank you for choosing Endnote and enjoy!

The EndNote Team

EndNote X8 The Little EndNote How-To Book
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e Nextyou will see the window below, where you can review the Read Me information. Then click the
Next button to continue.

EndNote X8 Customizer
Read Me
+ Welcome EndNote X8 for Macintosh Read Me
Version X8
+ Read Me November 2016
« Updating System
« Summary CONTENTS:
. NEW FEATURES
Il. INSTALLATIONS

1ll. CONTACT INFORMATION

|. NEW FEATURES

* Share your library with up to 100 other EndNote desktop users on X7.2 or later;
providing teams with immediate real time access to the same set of references,
attachments, notes and annotations

* Access the Activity Feed to see what your colleagues are doing in the Shared
Library and when new members join

* New, modern, easy to identify icons - identical across both Mac and Windows

? Cancel ﬁ Next

e Then the Done button in the window below to complete the installation.

EndNote X8 Customizer

Thank you for using EndNote X8

» Welcome

+ Read Me

« Updating System
« Summary

Thank you for using EndNote X8!
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e Thefirst time you open EndNote, it will automatically create an EndNote library for you called “My
EndNote Library” and place it in the Documents folder. It will also show the Welcome to EndNote
guide below. When finished looking through the Welcome to EndNote guide you can close it using
the Close button in the upper-left corner.

@ Welcome to EndNote

Welcome to EndNote

Get started by setting up your EndNote account

An EndNote account lets you access your research from
anywhere, anytime - from your desktop, online or on your iPad
Y y Yy (s b

A\

N\
A\

(S5

Set up your account >

EndNote™

e Toadd styles, filters, and connection files, select Customizer from the EndNote menu.

& BILCYCH File Edit
® ¢ About EndNote X8
D Preferences... a8,
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e Click the small arrow by Connections, Import Filters, or Output Styles to select the type of files you
want to add, then mark the box(es) for the set(s) you want, and click the Next button.

EndNote X8 Customizer
Select Components
» Customization Component Installed Info
« Word Add-in Cite While You Write Cite While You Write addin for Micros
« Updating System Services Services for Mac 0OS X
Spotlight Spotlight Indexing
* Summary » Connections Additional Connection Files
» Import Filters Additional Import Filters
o ﬁ ¥ Output Styles (-] Additional Bibliographical Output Styl
Agriculture Agriculture Bibliographical Styles
Anthropology Anthropology Bibliographical Styles
9 ﬁ Arts and Humanities ™ Arts and Humanities Bibliographical S
Behavioral Sciences Behavioral Sciences Bibliographical S
Business and Econon Business and Economics Bibliographi
Chemistry Chemistry Bibliographical Styles
Communications and Communications and Media Bibliograj
Dentistry Dentistry Bibliographical Styles
Ecology Ecology Bibliographical Styles
Education Education Bibliographical Styles
Engineering and Tech Engineering and Technology Bibliogra
? Cancel Uninstall e ﬁ

e You will also have the option to customize Cite While You Write if you have not used standard
settings while installing Microsoft Word. Click Customize if you have a nonstandard Word
installation, otherwise click Next.

EndNote X8 Customizer

Cite While You Write for Microsoft Word

» Customization

+ Word Add-in The Customizer will install Cite While You Write add-in for the instance
) of Microsoft Word 2008, 2011, or 2016 installed on this computer.

« Updating System
« Summary

If you have installed Microsoft Word to any non-standard paths, or have
changed the Startup folder location, please click the "Customize..."
button.

Customize...

?  Cancel gv—g
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e When the Customizer finishes, click Done to finish. You are now ready to begin using EndNote.

» Customization

» Word Add-in

» Updating System
« Summary

Finish

EndMote X8 Customizer

Selected changes have been applied to your computer successfully.

e Sore

Important: Save a copy of the installation file in a safe place in case you need to install EndNote again in the

future.

1.2.5 A Custom Installation for a Single-User Copy of EndNote on Macintosh

An installation for a single-user copy of EndNote will be very much the same as for a site-license copy, with
the addition of needing to provide a product key the first time you open EndNote.

EndNote X8

The Little EndNote How-To Book
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2 Using Direct Export to Import References

from Online Databases

2.1 Direct Export from Web of Science

2.1.1 Usingthe Marked List

Web of Science’s marked list provides a useful way to keep track of the references you want to keep when
browsing a large set of search results. References can be added to the marked list as you browse through

them, then exported from the marked list later.

e Perform your search of the Web of Science.

e Mark the references you want to add to the marked list, and click on the Add to Marked List button.

Add to Marked List

e When ready to export, go to the marked list by clicking the Marked List button.

Marked List |10

e You will see a window like the one below with three “steps” for options.

10 records from Web of Science ™ Core Collection
Qutput complete data from this product for these records.

Output Records [ - Hide Output Options ]

® All records in this list (up to 500) | Select from the fields below: ﬁ B4 | Save to EndNote online  ~

() All records on page
O Records to

[ Select All | Reset | Save Custom Settings

*Selecting these items will increase the processing time.

Step 1: Select records. Step 2: Select content. Step 3: Select destination.  [Learn about saving to bibliographic software]

Author(s) / Editor(s) Title Source Conference Information
[ Abstract* [ Cited References* [] Document Type [ Conference Sponsors

[] Addresses [l Times Cited [ Keywords I Publisher Infarmation

ISSN /15BN [ cited Reference Count [] Source Abbrev. ] Page Count / Chapter Count
[11DS Number [ Language [ Web of Science Categories [JResearch Areas

[[1 Funding Information Accession Number Author Identifiers PubMed ID

e Select the records you want to import in Step 1 of the window, shown below (usually “All records

in this list” if 500 or less).

Step 1: Select records.

(® Al records in this list (up to 500)
() Al records on page
() Records to

EndNote X8 The Little EndNote How-To Book
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e Select the fields you want to import in Step 2. The example below is from a search of the Web of
Science Core Collection. If you are searching databases outside the core collection, there will be
fewer fields available.

Step 2: Select content.
Select from the fields below:

[ Select All | Reset | Save Custom Settings

Author(s) / Editor{s) Title Source

Abstract* Cited References® Document Type

Addresses Times Cited Keywords

ISSN /ISBN [ Cited Reference Count Source Abbrev.

DS Number Language Web of Science Categories
Funding Information Accession Number Author Identifiers

*Selecting these items will increase the processing time.

Conference Information
[] Conference Sponsars
Publisher Information

Page Count / Chapter Count
[] Research Areas

PubMed ID

e Select Save to EndNote desktop from the drop-down Save to list in Step 3.

Step 3: Select destination.

[ == |Savet{:- EndNote online *v‘|

Save to EndMote online

Save to EndMote desktop h

Save to ResearcherlD - | wrote these

At this point your browser will need to send the file to EndNote. Different browsers will react differently at
this point. Click on your browser below for instructions on how to proceed for your browser the first time
you attempt direct export in that browser. Note that the file type shown will be different for different
databases. For Web of Science it will end with a .ciw extension.

O

O

EndNote X8

Firefox on Windows

Firefox on Macintosh

Google Chrome on Windows

Google Chrome on Macintosh

Safari on Macintosh

Safari does not support direct export.

The Little EndNote How-To Book
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2.1.2 Not Using the Marked List

Perform your search on the Web of Science and select the references you want to import. Then
select Save to EndNote desktop from the drop-down Save to list.
Save to EndNote online  ~ Ac

Save to EndMote online

Save to EndNote desktoph

Save to ResearcherlD - | wrote these

You will see a window like the one below if you have selected references by marking them, and will

[ )
not need to do anything further to select references.

Send to EndNote

2 records selected

Record Content: | s, thor, Title, Source, Abstract

Send Cancel

e Ifyou have not selected references, you will see a window like this, and need to select either all the
records on the page or a range of records.

Send to EndNote

Number of Records: ® Al records on page
Records to

Record Content: | 5 thor, Title, Source, Abstract

Send Cancel

EndNote X8 The Little EndNote How-To Book



e With either of the options above, you will now need to select the fields to export. Select the Full
Record option to get the keywords and author’s address as well as the main bibliographic
information. Note that the Full Record option will only be available when you are searching the
Web of Science Core Collection. If searching outside the core collection, select Author, Title, Source,
Abstract.

Send to EndNote

Number of Records: ® Al records on page

Records to

Record Content: | »,thor Title, Source, Abstract

Author, Title, Source
Author, Title, Source, Abstract

Full Record and Cited References

e Then click the Send button.

Send to EndNote

Number of Records: ® Al records on page
O Records | |tu | |

Record Content: IF“” Record w

e—  Sond Cancel

e At this point your browser will need to send the file to EndNote. Different browsers will react
differently at this point. Click on your browser below for instructions on how to proceed for your
browser the first time you attempt direct export in that browser. Note that the file type shown will
be different for different databases. For Web of Science it will end with a .ciw extension.

o Firefoxon Windows

o Firefox on Macintosh

o Google Chrome on Windows

o Google Chrome on Macintosh

o Safari on Macintosh

Safari does not support direct export.
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2.2 Direct Export from PubMed

2.2.1 Using the Clipboard

PubMed's clipboard provides a useful way to keep track of the references you want to keep when browsing
a large set of search results. References can be added to the clipboard as you browse through them, then
exported from the clipboard later.

Format: Summary = Sort by: Most Recent = ﬁ Send to~

Search results

Items: 1 to 20 of 134 Selected: 2 Page of 7 | Mext> || Last==
SUSD2 expression in high-grade serous ovarian cancer correlates with increased patient survival
1. and defective mesothelial clearance.

Ml

Sheets JN, lwanicki M, Liu JF, Howitt BE, Hirsch MS, Gubbels JA, Drapkin R, Egland KA.
Oncogenesis. 2016 Oct 24;5(10).e264. doi: 10.1038/oncsis.2016.64.

PMID: 27775699

Similar articles

A Novel Fusion of ALT-803 (Interleukin (IL}-15 Superagonist) with an Antibody Demonstrates Antigen

specific Antitumor Responses.
Liu B, Kong L, Han K, Hong H, Marcus WD, Chen X, Jeng EK, Alter 5, Zhu X, Rubinstein MP, Shi 5,

Rhode PR, Cai W, Wong HC.
J Biol Chem. 2016 Nov 11,291(46):23869-23881.

PMID: 27650494

Choose Destination

OFile @ Clipboard <fm—

OCollections OE-mail
(O Order (O My Bibliography
(O Citation manager

Add 2 items.

Add to Clipboard _

EndNote X8 The Little EndNote How-To Book

Perform your search of PubMed and mark the references you would like to add to the Clipboard on
each page, then click on the Send to link to send the selected references to the Clipboard.

In the window shown below, select the Clipboard option, then click the Add to Clipboard button to
add the selected referencesto the Clipboard. You can continue adding references to the Clipboard.
Up to 500 references can be kept on the Clipboard for up to eight hours without activity.

30



e After adding items to the Clipboard, you will see a Clipboard link to the right of the Send to link,
telling you how many items are in the Clipboard. When you have finished adding items to the
Clipboard and are ready to send them to EndNote, click the Clipboard items link.

Send to - Ej Clipboard: 2 items

e Inthe Clipboard screen, click the Send to link, then select the Citation Manager option.

Choose Destination

(File ollections
(E-mail

(O'My Bibliography Citation manager

e Click the Create File button.

Send to~

Choose Destination

(OFile (OCollections
OE-mail O Order
(OMy Bibliography @ Citation manager

Generate a file for use with external citation
management software.

Download 2 citations.

Create File _

e At this point your browser will need to send the file to EndNote. Different browsers will react
differently at this point. Click on your browser below for instructions on how to proceed for your
browser the first time you attempt direct export in that browser. Note that the file type shown will
be different for different databases. For PubMed it will end with a .nbib extension.

o Firefox on Windows

o Firefox on Macintosh

o Google Chrome on Windows

o Google Chrome on Macintosh

o Safari on Macintosh

Safari does not support direct export.
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2.2.2 Not Using the Clipboard

e Perform your search of PubMed. You can mark the references you would like to export on each
page, if you wish. If you do not mark any references, all the references in the found set can be
exported, in batches of up to 200 at a time. Click on the Send to link to begin the export process.

Format: Summary ~ Sort by: Most Recent = ﬁ Send to~

Search results
Items: 1 to 20 of 134 Page Of7 | Nexts Lastss

[0 sUSD2 expression in high-grade serous ovarian cancer correlates with increased patient survival
1. and defective mesothelial clearance.
Sheets JN, lwanicki M, Liu JF, Howitt BE, Hirsch MS, Gubbels JA, Drapkin R, Egland KA.

Oncogenesis. 2016 Oct 24;5(10).e264. doi: 10.1038/oncsis.2016.64.
PMID: 27775699

e Then select Citation Manager.

Sendto~ [

(O Clipboard

(O Collggfons OE-mail

{OMy Bibliography
(O Citation manager

e Select the number of references to export in the current batch, up to a maximum of 200 references.

Choose Destination

(OFile (OClipboard
(OcCollections OE-mail
(O Order (OMy Bibliography

{® Citation manager

Generate a file for use with external citation
management software.

Mumber to send

5 citation
10

50 .

100 File

200
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e Keep track of the end number of the batch so you can repeat the export process for the next batch
with the next consecutive record number. Then click the Create File button.

Choose Destination

OFile (OClipboard
(OCollections (OE-mail
(O Order (O My Bibliography

(®) Citation manager

Generate a file for use with external citation
management software.

Mumber to send

Start from citation

Create File -_

e At this point your browser will need to send the file to EndNote. Different browsers will react
differently at this point. Click on your browser below for instructions on how to proceed for your
browser the first time you attempt direct export in that browser. Note that the file type shown will
be different for different databases. For PubMed it will end with a .nbib extension.

o Firefox on Windows

o Firefox on Macintosh

o Google Chrome on Windows

o Google Chrome on Macintosh

o Safari on Macintosh

Safari does not support direct export.

2.3 Browser Actions with Direct Export

2.3.1 Firefox on Windows

e Your EndNote library should be open before attempting to import references.
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o Firefoxwill bring up a window similar to the one below the first time a new export file type attempts
to download. On Windows, you can choose the ResearchSoft Direct Export Helper option or you can
click the Other button to select another program to open the file with.

Opening savedrecs.ciw >

You have chosen to open:
A savedrecs.ciw

which is: S| Common Export Format (28.7 KB)
from: hitps://ets.webofknowledge.com

What should Firefox do with this file?

() Openwith | ResearchSoft Direct Export Helper (default) ~

(") Save File ResearchSoft Direct Export Helper (default)

] o tis s e O

e Ifyou used the Other option, select the EndNote program to open the file in EndNote, then click the
OK button.

Choose Helper Application >

g IS Commeon Export Format

savedrecs. ciw

Send this item to:

S
*
% Research5oft Direct Export Helper

Adobe Acrobat DC

EndNote X2 (Bld 10063) <fmmmm—

GoldWawve Digital Audic Editor

P

Lo -

N

Internet Explorer

W

rovemm— K

m
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e Whenreturned to the window below, you may select the option to Do this automatically for files like
this from now on. Please note there are several different files types that work with direct export and
you will need to go through this process for each of these file types (.ciw, .ris, .ovd, .enw, .nbib).

Opening savedrecs.c *
You have chosen to open:

savedrecs.ciw

which is: S| Common Export Format (28.7 KB)
from: https://ets.webofknowledge.com

What should Firefox do with this file?

O Openwith | EndMote X8 (Bld 10063) -

() Sawve File

Do this automatically for files like this from now on.

Settings can be changed using the Applications tab in Firefox's Options.

ﬂ' 0K Cancel

e Clickthe OKbutton to finish the import into EndNote.

2.3.2 Firefox on Macintosh
e Your EndNote library should be open before attempting to import references.

e Thereisaknown issue with direct export and EndNote libraries saved as a package (.enlp) on the
Mac for some versions of EndNote. EndNote may ask you to select a library even though your library
is already open when importing. Clicking “Cancel” will still import the references. Libraries not
saved as packages will not have this problem. If your library is saved as a package, you can select
Save a Copy from the File menu to create a copy of the library in the standard format. Do not select
the option to save the copy as a package when prompted for the copy’s name and location. After
creating your copy, use the copy as your new EndNote library instead of the packaged file.
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e Firefox will bring up a window like the one below the first time a new export file type attempts to
download. To have the file open in EndNote so the references will be imported, click the Choose
button to open the file with an application.

0] Opening savedrecs.ciw

You have chosen to open:

savedrecs.ciw

which is: ciw File (17.1 KB)
from: http://ets.webofknowledge.com

What should Firefox do with this file?

Open with  Choose... —

) save File

Do this automatically for files like this from now on.

cancel (NN

e This should bring up a window like the one below. Navigate to the Applications/EndNote folder
and select the EndNote application. Then click on the Open button.

5 22| BJm - s Applications = h | al Qs
Favorites Mame ~ Date Modified
& iCloud Drive ¥ i EndNote X8 Nowv 23, 20186, 2:16 PM
> Cite While You Write Nov 2, 2016, 6:48 AM
A Applications (3 Connections Mov 23, 2016, 2:16 PN
[ Documerfu— &) EndNote X8.app Nov 2, 2016, 6:43 AM
0 Downloads - -naMNote.pa MOV £ J10, .45 AN
Examples Nowv 2, 2016, 6:48 AM
Filters Nov 23, 20186, 2:16 PV
> Plugins Nowv 2, 2016, 6:48 AM
> Product-Support Nowv 2, 2016, 6:48 AM
> Services Nowv 2, 2016, 6:48 AM
= Spell Nov 2, 2016, 6:48 AM
> Styles Nov 23, 2016, 2:16 PN
> Terms Nowv 2, 2016, 6:48 AM
esmpwweel)>  Open
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e Whenreturned to the window below, you may select the option to Do this automatically for files like
this from now on. Please note there are several different file types that work with direct export, and
you will need to go through this process for each of these file types (.ciw, .ris, .ovd, .enw, .nbib).

@ Opening savedrecs.ciw

You have chosen to open:

savedrecs.ciw

which is: ciw File (17.1 KB)
from: http://ets.webofknowledge.com

What should Firefox do with this file?

) Open with EndNote X8 )

Save File

Do this automatically for files like this from now on.

Settings can be changed using the Applications tab in
Firefox's Preferences.

s

e Clickthe OKbutton to finish the import into EndNote.

2.3.3 Google Chrome on Windows

e Upon selecting the option to export from the online database, you will see the items below in the
bottom left corner of the Chrome window. Select the option to Open. (Note that you can also select
the option to Always open files of this type if you are absolutely sure you always want Chrome to
open those files in EndNote in the future.)

9 # Open

Always open files of this type

n Show in folder

D savedrecs.ciw e
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e Ifyou see the window below, click More apps to see a list of available applications. Unmark the box
to always use this app to open files of this type unless you are absolutely sure you always want this
type of file to be opened by EndNote.

How do you want to open this file?

Look for an app in the Store

Always use this app to open .ciw files

OK
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e You will then see a window similar to this, showing you a list of possible applications for opening
the file. Select EndNote from the list. (Notes: This window may be different for different versions of
Windows and Chrome. If you have installed the EndNote online plug-in for Internet Explorer and
have previously set this file type to open, you may not see this window in Chrome. See section 2.4.1.
for more information) Select the EndNote application. Once again, unmark the box to always use
this app to open files of this type unless you are absolutely sure you always want this type of file to be
opened by EndNote. Then click the OK button.

How do you want to open this file?

Look for an app in the Store

H Adobe Acrobat DC

i Adobe FrameMaker 2015

Avast Safefone Browser

EndNote X8 (Bld 10063}

(EN

b.e )| GoldWave Digital Audio Editor
"
G

Internet Explorer

Always use this app to open .ciw files

—— OK

2.3.4 Google Chrome on Macintosh

The author has found the commands below to work only when using OSX 10.10, Yosemite, or later with
Google Chrome. This has not worked with earlier versions of OSX.

e Upon selecting the option to export from the online database, you will see the item below in the
bottom left corner of the Chrome window. Click the arrow to see a list of options.

savedrecs.ciw Sm— -
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e Select the option to Open. (Note that you can also select the option to Always open files of this type
if you are absolutely sure you always want it to open those files in EndNote in the future.)

Show in Finder

savedrecs.ciw l

Always Open Files of This Type

e Ifyou see the window below, click Choose Application to see a list of available applications.

existing application on your computer.

Search the App Store for an application that can open this document, or choose an

I/ There is no application set to open the document “savedrecs.ciw".
1

? Oﬁ Choose Application... Search App Store

e Select the EndNote application in the Applications/EndNote folder, then click the Open button.

Choose an application to open the document “savedrecs.ciw®”.
im 22 Bm  ®- | m Applications < o]
Favorites Name
< iCloud Drive ¥ i EndNote X8
o » Cite While You Write
?é'-' Applications [ Connections
Kl Documen~ &) EndNote XB.app
0 Downloads 5= EndMote.paf
> Examples

Filters

Plugins

Product-Support
Options

] Q S

-~ Date Modified
Nov 23, 2016, 2:16 PM
Nov 2, 2016, 6:48 AM
Nov 23, 2016, 2:16 PM
Nov 2, 2018, 6:43 AM

Nov 2, 2016, 6:48 AM
Nov 23, 2016, 2:16 PM
Mov 2, 2016, 6:48 AM

Nov 2, 2016, 6:48 AM
Nov 2, 2016, 6:48 AM

esmgwwed)>  Open

EndNote X8 The Little EndNote How-To Book
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2.4 EndNote Online Plug-In for Direct Export

2.4.1 Google Chrome on Windows

e If you have installed the EndNote online plug-in for Internet Explorer and you have set Google
Chrome to Open file types that are used with direct export instead of save them, you will see a
window like the one below when you use direct export. Select EndNote if you want the search
results sent to your EndNote desktop library. Select EndNote Online if you want the search results
sent to your EndNote online library. See section 5.2 for instructions for installing the plug-in.

Choose Destination hod

EndMote Online Cancel |

e If you have not installed the Internet Explorer plug-in, you will need to follow the directions in
section 2.3.3.
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3 Importing PDF Files and PDF Handling

3.1 Importing PDF Files

EndNote can import PDF files containing a Digital Object Identifier (DOI) in the metadata or the first two
pages of the PDF. EndNote sends the DOl to PubMed and CrossRef, online databases capable of looking up
reference data by DOI. The online databases send back the bibliographic information, EndNote imports it,
then attaches the PDF to the record created. This means the PDF must have a DOl and EndNote must have
access to the Internet during the import.

3.1.1 Importing a Folder of PDF Files on Windows
e Select 1) Import from the File menu, then 2) Folder.

File Edit References Groups Tools Window Help

e Qs oa@

; Library... Ctrl+0
: Shared Library... Cirtl+Shift+0 | Options *

| Open Recent 3 | Authaor

Close Lib Ctrl+W
| ose Hbrany o Author e

Save Ctrl+5

Save As...
Save a Copy...
Revert

Share...

Export...
Import 3

Print... —rp>
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e 1) Click the Choose button, navigate to the folder you want to import, and double-click on it. It will
appear in the Import Folder: field. 2) If you wish to include subfolders within that folder, mark the
box labeled Include files in subfolders. 3) If you want EndNote to create a separate group set for the
main folder and groups within it for the subfolders, mark the box labeled Create a Group Set for this
import. Leave the other settings at their defaults. (Note that EndNote will attempt to attach PDFs
to matching records that already exist in the library instead of creating duplicate records.) 4) When
all your options are set, click the Import button.

Import Folder 0)’(

Import Folder: IC:\Users‘\EndNoteTraining\Desktcup Choose. ..

Create a Group Set for this import

ﬁ Indude files in subfolders e

Import Option: POF

Duplicates: Import Al >

9 D —— Cancel

e The PDF files are imported. Below you see an example of the group set and groups that would be
created for a folder called PDF Examples that contained a subfolder called Bats and a subfolder
called Birds.

= PDF Examples
Bats (2
B Birds (10)

3.1.2 Importing a Folder of PDF Files on Macintosh

e Select/mport from the File menu.

ALY Qiemminiovences  Groups
New
Open Library... ¥0
Open Shared Library... #¥0
Open Recent >
Close Library #EW

Saje a Copy...

Shire...

Export...
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EndNote X8

Navigate to the location of the folder of PDFs you want to import. Select the folder, then click the

Options button.

[ Documents
0 Downloads

Options _

»>

Birds

M < B EIIEI = = Desktop = t g Q
Favarites Name »~  Date Modified
@ Recents
& iCloud Drive
7 Applications
» Bats Feb 15, 2016, 1:04 PM

Feb 15, 2016, 1:04 PM

Cancel

Import

In the Options, select PDF File or Folder if you do not want EndNote to create a group set and groups
for the imported PDFs, orif you are only importing a single PDF. Select PDF Folder as a Group Set if
you want EndNote to create a group set and groups for the imported PDFs. (Note: The rest of this
example will show the group set option.)

Options

Import Options:
Duplicates:

Text Translation:

v PDF File or Folder
PDF Folder as a Group Set
EndNote Library

EndNote Import
Refer/BibIX

Tab Delimited

Reference Manager (RIS)
ISI-CE

Cancel

Import

Leave the other options at the default settings and click the Import button. (Note that EndNote will
attempt to attach PDFs to matching records that already exist in the library instead of creating

duplicate records.)

Options

Import Options: PDF Folder as a Group Set
Duplicates: Import All
Text Translation: No Translation

emmgwwel>  Import

EndNote will import the PDFs and create the group set and groups. (Example not shown.)

The Little EndNote How-To Book
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3.2 Setting PDF Handling

3.2.1 Windows

EndNote X8

Edit <fmmmessmmtioe ups  Tools  Windf

Undo Ctrl+Z

PN

Import ift..s *

Connection Files >

Preferences... h

Select Preferences from the Edit menu to open the EndNote preferences panel.

EndMote Preferences

- Change Case

- Display Fields

- Display Fonts

- Duplicates

- Find Full Text

- Folder Locations
- Formatting

- Libraries

- Read / Unread

- Reference Types
- Sorting

- Spell Check

- Sync

- Term Lists
-~ URLs & Links

- T -« —

- Temporary Citations

PDF Auto Renaming Options

(®) Dont Rename

() Muthor + Year + Title
() Muthor + Title

() Puthor + Year

() Title
() Custom

Note: Filenames may be up to 50 characters long.

PDF Auto Import Folder

] Enable automatic importing

EndMote Defaults

Revert Panel ﬁ- Cancel

| Select Folder

Ppply

The Little EndNote How-To Book

Click the PDF Handling option in the preferences panel to see the window below. Here you can set
automatic renaming options for PDFs you import or set a “watched” auto-import folder. Any PDF
added to the auto-import folder will be imported into the EndNote library. (Note: You cannot put
folders of PDFs in the auto-import folder, only individual PDFs.) Click the OK button when you have
finished selecting your options. (Note: A folder within the auto-import folder will be created to hold
PDFs after they have been imported, so you can easily tell which files have already been imported
and which have not yet been imported.)
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e EndNote will check the auto-import folder for new PDFs when a library is opened. After opening
the library, EndNote will scan for new additions to the folder on a schedule. If you continue working
in EndNote and adding PDFs to the auto-import folder, new PDFs added to the folder should be
imported into EndNote within ten minutes of adding them to the folder, but you will need to be
working in EndNote. If you have been working in another program and switch back to the EndNote
window, but do not see your new additions, click on any reference in the list of references to trigger

importing.

3.2.2 Macintosh

e Select Preferences from the EndNote X8 menu to open the EndNote preferences panel.

(GG File Edit
About EndNote X8

Preferences... %,

e 1) Click the PDF Handling option in the preferences panel to see the window below. Here you can
set automatic renaming options for PDFs you import or set a “watched” auto-import folder. Any
PDF added to the auto-import folder will be imported into the EndNote library. 2) Click the Save
button when you have finished selecting your options, then 3) close the window.

Select Folder...

® h EndNote™ Preferences
ChaQase PDF Auto Renaming Options
Display Fields :
Display Fonts © Don't Rename
Duplicates Author + Year + Title
Find Full Text Author + Title
Folder Locations Athor 2.\Yaar
Formatting 5
Libraries Title
Errr— )
Read / Unread
Reference Types
Sorting
Sync
Temporary Citations Note: Filenames may be up to 50 characters long.
Term Lists
URLs & Links
PDF Auto Import Folder
Enable automatic importing
EndNote Defaults

Q—
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4 Importing Text Files

Although direct export is a very popular way of importing references from online databases, data can also
be saved as a text file and then imported. Two advantages of saving a text file and then importing it are—

1. Duplicates can be filtered out during the import process, before they enter the library.

2. Ifthe Find Full Text preferences are set to Automatically invoke Find Full Text on newly imported
references, then EndNote will automatically start searching for PDFs to match all the imported
references as soon as the import is finished.

Importing works by pattern matching, so itis very important that the pattern of the data saved matches the
pattern of the EndNote filter used to import it. Check the EndNote filter's About This Filter section for
instructions for downloading data in the correct format to match the filter.

Below are instructions for saving text files from two popular databases, the Web of Science and PubMed.
You may need to download the latest Web of Science Core Collection (TR) filter from the EndNote web site
to import the PMID.

4.1 Web of Science

4.1.1 Savingthe Data from Web of Science

The method below uses the Web of Science Marked List and will allow you to import the PubMed PMID
number into the Notes field of the EndNote record if you are searching the Web of Science Core Collection.
The instructions are the same for both Windows and Macintosh.

e Perform your search in the Web of Science Core Collection.

e Mark the records you want to save and click the Add to Marked List button.

Save to EndNote des... |~ Add to Marked List h

e Afterselecting all records, click the Marked List button.

My Tools SAENE————— Marked List |10
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http://endnote.com/filters/Web%20of%20Science%20Core%20Collection%20(TR).enf

e Inthe Marked List, select 1) All records in this list (up to 500), 2) the fields you want exported, and 3)
the Save to Other File Formats option from the Select Destination drop-down list. Please note the
PubMed ID field will only be available if you have limited your search to the Web of Science Core

Collection.

10 records from Web of Science ™ Core Collection
QOutput complete data from this product for these records

Output Records [ - Hide Output Options] | 5K

Step 1: Select records. Step 2: Select content. Step 3: Select destination.  [Learn about saving to bibliographic software]

@ All records in this list (up to 500)  Select from the fields below: [ & \ Save to EndNote desktop ~

Save to EndNote online

Save to EndNote desktop

Save to ResearcherlD - | wrote these
Save to FECYT CVN

O Al records on page
O Records to

[J Select All | Reset | Save Custom Settings

Author(s) / Editor(s) Title Source | SavetoInCites ormati
Abstract™ [ Cited References* Document Ty Save to Other File Formats

Addresses Times Cited Keywords Save to RefWorks iation

ISSN 7 ISBN Cited Reference Count Source Abbrev. Page Count / Chapter Count
IDS Mumber Language Web of Science Categories Research Areas

Funding Information Accession Number Author Identifiers Usage Count

PubMed 1D

*Selecting these items will increase the processing time.

¢ Inthe window below, select 1) Other Reference Software, then click the Send button.

Send to File

10 records selected

File Format | gther Reference Software ‘_o ~
Send ‘luu!a—e

EndNote X8 The Little EndNote How-To Book
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If you see a window asking if you want to save the file or open it, such as the example below, save
the file. Make a note of the location the file is saved in, EndNote will not know the location. Note
that files saved in this way from the Web of Science have the default name savedrecs.txt. This file
can be emailed to another EndNote user as an attachment for import, if desired. It is just a plain
text document.

Opening savedrecs.tet

You have chosen to open:

D savedrecs.txt

which is: Text Docurnent

from: http://ets.webofknowledge.com

What should Firefox do with this file?

() Open with

Motepad (default) W
@ SaveFile < —
[ ] Do this autormatically for files like this from now on.
ﬁ oK Cancel

>

4.1.2 Importing the Web of Science File on Windows

EndNote X8

To import the file into EndNote, in EndNote select 1) File, 2) Import, then 3) File.

File <@msimisswes: Groups Tools Window Help

Mew..
Open L

Open Shared Library...
Open Recent

Close Library

Save

Save As...
Save a Copy...
Rewvert

Share...

Export... e

Import h

Ctrl+0
Ctrtl+Shift+ O

Ctrl+W

Ctrl+5

—p File..

The Little EndNote How-To Book
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e Inthe window below, 1) click the Choose button and select the savedrecs.txt file to open. You will

need to know where you saved the file. Then 2) select Other Filters from the drop-down Import
Option list. Note that after a filter has been used once, it will appear in the drop-down list in the

future.

EndNote X8

ot

Import File
Impaort File: Isauedrecs.txt | Choose...
Import Option: EndMote Library
PDF
Duplicates: EndMote Library
EndMate Import
Text Translation: Refer/BiblX
Tab Delimited

—

Reference Manager [RIS)
I51-CE

Multi-Filter (Special)
EndMote generated XML

Use Connection File...

The Little EndNote How-To Book

50



e In the window below select 1) the Web of Science Core Collection (TR) filter, then click the Choose

button.

Choose An Import Filter et
Mame Information Provider 2
TOXMET (MLM) al Library of Medicine
Urban Studies Abs (EBSCO)

llater Besources [EBSCOY o
Web of Sdence Core Collection (TR) Thomson Reuters

“TUIdITE Ecology SIudies [Ene00) | SEitaln
Wilsan App 5d Tech (OwidSF) CvidsP
Wilson Index Legal (QwvidSF) CvidsP
LASlmmem | il 1 i A0 i AT v

Quick Search v| Find by *

+ | ess Info: e ﬁ Choose

File Mame: Web of Scdence Core Collection (TR).enf
Created: Wednesday, Movember 30, 2016, 1:38:31 FM
Modified: Thursday, May 28, 2015, 1:06:43 PM

Based On:

Category: Thomson Reuters

Comments: |nOWNLOADING INSTRUCTIONS A
1. Perform a Wo5 or DC| search as normal.
2, Select the desired articles bv clickina the button to the ¥

Showing 377 of 377 import filters.

e Ifyouthink you mightimport duplicates of some of the references in your library, 1) choose Discard
Duplicates from the Duplicates drop-down list, then 2) click the Import button.

Import File ? >
Import File: Isavedrecs.txt Choose...
Import Option: | Web of Science Core Collection (TR) A

Impart Al e
Import Al

Duplimteso
Discard Duplicates

Text TRES—
Import into Duplicates Library
2 el | Import Cancel

e The references will be imported into EndNote and appear in the Imported References group. The
PMID will appear in the Notes field as a number.
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4.1.3 Importing the Web of Science File on Macintosh
e Toimport the file into EndNote, in EndNote select 1) File, then 2) Import.

Fil i ces Groups

=
New
Open Libr 5 #0

Open Shared Library... {+30
Open Recent >

Close Library FEW

Sape a Copy...

N2

E rt...

e Inthe window below, 1) select the folder the file was saved in, 2) select the downloaded file, and 3)
click the Options button.

b < 2 Bm =+  m Downloads ho &G  Qsearch

Name ~ Date Modified

Favorites
£ Recents B savedrecs.txt Today, 12:36 PM

&7 iCloud Drive
pﬂ}g Applications 9
M Documents
© Downloads

fﬂ Donna

Devices

(7 Remote Disc

Options _ e Cancel Import

e Intheoptions, select OtherFilters from the Import Options drop-down list to bring up a list of import
filters.

Import Options: v PDF File or Folder
y PDF Folder as a Group Set
Duplicates: EndNote Library ’
. EndNote Import
Text Translation: Refer/BibIX ’
Tab Delimited

. Reference Manager (RIS)
Options ISI-CE Cancel Import

Multi-Filter (Special)
EndNote Generated XML

L e o Other Filters...
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e Inthe window below select 1) the Web of Science Core Collection (TR) filter, then 2) click the Choose

button.
@ ® Choose A Filter
Q, Find Name All Filters
Quick Search Find by Category

Showing 377 of 377 filters.

MName » Information Provider
TOXCENTER (STN) STN
ToxFile (DL) DIALOG

TOXMET (NLM) Mational Library of Medicine

Toxline (NLM) o MNational Library of Medicine
Transolant Library (OvidSE) OvidsSP

Web of Science Core Collection (TR) Thomson Reuters
Wildlife Ecology Studies (EBSCO) EBSCO
Wilson App Sci Tech (OvidSP) OvidSP

O — ==

ElMore Info

e Ifyouthink you mightimport duplicates of some of the references in your library, 1) choose Discard
Duplicates from the Duplicates drop-down list, then 2) click the Import button.

ED L4 22 EIIEI TE. @ Downloads 2 t a Q
Favorites Name ~  Date Modified
& Recents B savedrecs.txt Today, 12:36 PM
¢ iCloud Drive
Devices
Import Options: Wah f Srisnca Crra Callant in.q
Import All
Duplicates: + Discard Duplicates
mport into Duplicates Library
Text Translation: — v rransmuun d
Options “ Import

e The references will be imported into EndNote and appear in the Imported References group. The
PMID will appear in the Notes field as a number.

4.2 PubMed

4.2.1 Saving the Data from PubMed

Direct export from PubMed will allow importing of up to 200 records at a time, while saving a text file from
PubMed and then importing will allow you to import thousands of records at a time, if you wish to do so,
and it will allow you to filter out duplicates during the import. The directions below use PubMed’s clipboard
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feature, but records can also be exported directly from the search results screen. Directions for saving data
from PubMed are the same for Windows or Macintosh.

e Perform your search on PubMed’s web site.

e Mark the records you wish to import and 1) click the Send to: button, 2) choose Clipboard as the
destination, and 3) click the Add to Clipboard button. This will add the selected references on the
page to the clipboard. You can then go to the next page in PubMed and select more references.

Send tnh

Ch ation o
O F i ®) Clipboard
(O Collections (O E-mail

O Order (O My Bibliography
(O Citation manager

Add 10 items. e

Add to Clipboard h

e When finished selecting references, click the link showing the number of items in the Clipboard, to
the right of the Send to: button. This will take you to the Clipboard.

Sendto~ ([ Clipboard: 10 items <(mme—

e In the Clipboard, 1) click the Send to: button, 2) select File under Choose Destination, 3) select
MEDLINE as the Format, and 4) click the Create File button. Note that if you do not select the
MEDLINE format, the file will not import into EndNote correctly.

Send to w
Choose Destination

5
@ File ‘Mcmlectinns E

OE-mail (O Order
(OMy Bibliog (O Citation manager

Download 10 items.

Format

| MEDLINE v he L
Sort by

| Most Recent v|

Create File _ o
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Opening pubmed_result.txt

You have chosen to open:

D pubmed_result.txt

which is: Text Decument

from: https://www.ncbi.nlm.nih.gov

What should Firefox do with this file?

() Openwith | Motepad (default) w

@) SaveFile <m—

[ ] Do this automatically for files like this from now on.
(0K Cancel

>

4.2.2 Importing the PubMed file on Windows

EndNote X8

To import the file into EndNote, in EndNote select 1) File, 2) Import, then 3) File.

File «emsimiosswes: Groups Tools Window Help

Mew..
Open L

Open Shared Library...
Open Recent

Close Library

Save

Save As...
Save a Copy...
Revert

Share...

Export... 9

import <f—

Ctrl+0
Ctrtl+Shift+ O

Ctrl+W

Ctrl+5

The Little EndNote How-To Book

If you see a window similar to the one below, save the file and make a note of where you saved it.
The default file name for files saved from PubMed is pubmed_result.txt. This is a plain text file and
can be emailed as an attachment.
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e Inthewindow below, 1) click the Choose button and select the pubmed_result.txt file. You will need
to know where you saved the file. Then 2) select Other Filters from the drop-down list. Note that
after a filter has been used once, it will appear in the drop-down list in the future.

Import File ? x

pubmed_result, bet

Import File:

Import Option: EndMote Library
PDF

Duplicates: EndMote Library
EndMote Import

Text Translation: Refer/BiblX
Tab Delimited

Reference Manager [RI5)

I51-CE
Multi-Filter (Special) -
EndMote generated XML

Use Connection File...

e Inthe window below, 1) select the PubMed (NLM) filter, then 2) click the Choose button.

Choose An Import Filter >
Mame Information Provider &
PeycINFO (EBSCO) EBSCO
PsycINFO {OvidSP) OvidsP
PsycTESTS (OvidSP) OwidSP
PSYNDEXplus Lit AV {OvidSF) o OvidsP

=B NOEY pls Teats (ChidSE) Cluidsk
PubMed (MLM) Mational Library of Medicne

LDMed Centa ] Matonal Lbrary of meadane
QPAT Questel
ReferBibLx Generic
Reference Update (TR) Thomson Sdentific
RefMan RIS Generic
RefWorks Import RefWorks v
(R Y= =Tl ) COC T

Quick Search ~ |
F More Info: 9 Hl Choose |

Showing 377 of 377 import filters.
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e Ifyouthink you mightimport duplicates of some of the references in your library, 1) choose Discard
Duplicates from the Duplicates drop-down list, then 2) click the Import button.

Import File 2 »
Import File: Ipubmed_result.txt Choose. ..
Impaort Cption: | PubMed [NLM)] - |

Impart Al

Duplicates: o

(Bhg 2 Discard Duplicates

Import into Duplicates Library

e The references will be imported into EndNote and appear in the Imported References group. The
PMID will appear in the Accession Number field.

4.2.3 Importing the PubMed File on Macintosh
e Toimport the file into EndNote, in EndNote select 1) File, then 2) Import.

i ces Groups

=
New
Open Libr 5 #0

Open Shared Library... {+30
Open Recent >

Close Library FHW

Safe a Copy...

B2

E rt...
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e Inthe window below, 1) select the folder the file was saved in, 2) select the downloaded file, and
3) click the Options button.

O < ae EEIII B @ Downloads ho i (] Q, Search
Favorites Name -~ Date Modified
B Recents B pubmed_result.txt Today, 2:19 PM
¢7 iCloud Drive
pdg Applications e
@ Documents
© Downloads
Options _ Q Cancel Import
e Intheoptions, select OtherFilters from the Import Options drop-down list to bring up a list of import
filters.
Import Options: | v PDF File or Folder
. PDF Folder as a Group Set
Duplicates: EndNote Library '
= EndNote Import
Text Translation: Refer/BibIX '
Tab Delimited
: Reference Manager (RIS)
Options 1SI-CE Cancel Import
Multi-Filter (Special)
EndNote Generated XML
Other Filters...

EndNote X8
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In the window below, 1) select the PubMed (NLM) filter, then 2) click the Choose button.

o0 e
Q, Find Name
Quick Search
Showing 377 of 377 filters.

Name

ProQuest

Psyc Behavioral Sci Coll (
PsycARTICLES (EBSCO)
PsycARTICLES (OCLC)
PsycINFO (OvidSP)
PsycTESTS (OvidSP)
PSYNDEXplus Lit AV (Ov

~ Information Provider

sts (Ovi _OvidSP

Choose A Filter

All Filters

N
v

Find by Category

ProQuest
EBSCO
EBSCO
oCLC
OvidSP
OvidSP
OvidSP

PubMed (NLM)
ubMed Centra
QPAT
ReferBibIX
Reference Update (TR)
RefMan RIS

E More Info

National Library of Medicine

ational Library of Medicine
Questel
Generic
Thomson Scientific
Generic

O—>uwiu

If you think you might import duplicates of some of the references in your library, 1) choose Discard

Duplicates from the Duplicates drop-down list, then 2) click the Import button.

Import Options:

PubMed (NLM)

~
v

ext

Options

Duplicates:

| v Import All
Discard Duplicates
Import into Duplicates Library

e emmgwwosl>  import

ranslation:

The references will be imported into EndNote and appear in the Imported References group. The

PMID will appear in the Accession Number field as a number.

EndNote X8
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5 EndNote Online

EndNote lets you work on your desktop, online, or on an iPad. This chapter cannot cover everything
EndNote can do online, but it will show you how using plug-ins and capture features of EndNote online can
help you even if you prefer to work on the desktop.

Whether you are upgrading from EndNote basic (online only, with a limited feature set) and merging that
library with your desktop library, or creating an online library for the first time, you need to start by setting
up EndNote Sync to keep all your references and custom groups up to date on both the desktop and online.

5.1 Set Up EndNote Sync

5.1.1 Back Up the EndNote Desktop Library

First, you should make a complete backup copy of your desktop library by saving a compressed library.
Note that EndNote may ask if you want to make a backup when you begin syncing, but you can make a
backup at any time using the method below.

e Select Compressed Library from the File menu in EndNote. You should see a screen like the one
below. Leave the options as shown to save a complete copy of your library with all attachments.

Cornpressed Library (.enl) >
(®) Create (®) with File Attachments
() Create & E-mail () without File Attachments
(®) All References in Library: Sample_Library_X%3.enl

() selected Reference(s)

() All References in Group/Group Set:  POF Examples

e [ x| | concel

e Click on the Next button to select a location to save the file. This will bring up a standard “save”
dialog window.

e Selectthe location and click the Save button. It may take some time to compress and save a large
library, so be patient.

e Note that although you cannot safely keep a working EndNote desktop library in cloud services
such as Dropbox, you can keep a compressed library in the cloud for backup purposes. See section
7.5 for more information.
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5.1.2 EndNote Sync

e Ifyou have not already synced your EndNote desktop and online library references, click the Sync
button to sync for the first time. (Note that you may be asked if you want to create a compressed
library as a backup if it is the first time the library has been synced on that computer.)

O

Sync button for Windows:

Sync button for Macintosh:

e Ifyou already have an EndNote online or basic account, use that account’s logon information, as
in the example shown below. If you do not have an EndNote online account, you can create one by
clicking the Sign Up button (in the box below). Click the OK button to start the sync. (Note: If you
have a Web of Science account, use the same logon information for your EndNote online account.

This will enable cross referencing between Web of Science and EndNote online.)

EndMote Login

maore information

Create a new EndMote Account

sure, then didk Sign Up.

EndMote Account Credentials

If you don't have an EndMote account or aren't

Using an EndMote account makes it easy to keep your EndNote library in sync.

Sign Up

E-mail Address: ‘ EndMote. Training @

Password: ‘ LIy

Forgot Password

Cancel

s

e During the first sync, all references in both the EndNote desktop and online libraries will be copied
to the other library, as well as all group information, but only custom groups will be displayed in
EndNote online. So, there may be duplicates and some library clean-up necessary. After the first
sync, any change made in any synchronized library will be reflected in all synchronized copies of
the library. This means if you delete referencesin EndNote online or EndNote on the desktop, those

references will be deleted in both.

EndNote X8 The Little EndNote How-To Book
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e Group sets will not show online, but the information will be synced through online to a second
desktop computer, where they will show. Because they do not show online, you may wish to use
short prefixes before custom group names to ensure custom groups that belong together remain
together online, as shown in the example below.

My References
All My References (59)
[Unfiled] (0}
Quick List (0}
Trazh (0)
¥ My Groups
Al Corvids (19)
Al Parrots (24)
Bat Echolocation (6)

Bat: Chiroptera (22}

=l Awian Intelligence
Bl al: Corvids (19)
B al: Parrots (24)
@ 4vian Cognition (31)
@ Corvids & Parrots (6]
- Bats
Bl Bat Echolocation (&)
B Bat: Chiroptera (22
@ Echolocation OR Sonar (7)
'1:1' Sonar (3
Desktop

-—__________________________________________==
Online

e Although itis possible to create an EndNote online account and not synchronize it to an EndNote
desktop library, syncing will allow you to easily keep the same set of references in both libraries.

e After syncing an EndNote library, you can begin sharing groups to collaborate with others. See

section 7.3 for more information on this.

5.2 Installing the Internet Explorer Plug-In

You do not need to be using Internet Explorer to install the Internet Explorer plug-in. If you prefer to use

another browser, such as Google Chrome or Microsoft Edge, but want the benefits of direct export with

EndNote online, or if you need to install the plug-in on several computers, use the .msi installer.

Note that the Internet Explorer plug-in will not work with the Firefox browser and is not available on the

Macintosh.

EndNote X8 The Little EndNote How-To Book
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e On the Downloads page in EndNote online, select Download Windows MSI for mass program
installation.

Cite While You Write ™

Use the EndMote plug-in to insert references, and format

citations and bibliographies automatically while you write your

papers in Word. This plug-in also allows you to save online

references to your library in Internet Explorer for Windows.

U.S. Patent 8,082,241

See Installation Instructions and System Requirements.

Download Windows with Intermet Explorer plug-in

IDDwnlnad Windows MSI for mass program installatianl

Download Macintosh

e Save thefile in a location you will remember, such as the Downloads folder.

e Navigate to the location you saved the file and double-click the downloaded EndNotePlugins.msi
file to begin the installation.

EndNote X8

+ | + | Downloads Application Tools - u x
Home Share View Manage 0
Ty - [y -
Ofex 1% & @
] -
Pinto Quick Copy FPaste - B~ Eﬁ MNew Properties Select
ACCRSS El folder < <
Clipboard Organize MNew Open
« v 4 ¥ » ThisPC s Downloads v Search Downloads »
Mame Date modified

3 Quick access
[ Desktop

ﬁ'ﬁ! EndMotePlugins.msi

12/1/2016 3:40 PM I

; Downloads
Documents

Public Documents
1 item selected 18.9 MB

% %%

1 item

The Little EndNote How-To Book
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e You will see a message that the installer is searching for installed applications. This message may
remain for several minutes, so be patient.

ﬁ EndMote Plug-Ins Installer

EndNote™

Plug-ins for
Microsoft Word
& Internet
Explorer

U.5. Patant 6,082,241

Welcome to the
EndNote Plug-Ins Installer

Searching for installed applications. .

Cancel

e When the installer has recognized the presence of both Internet Explorer and Microsoft Word, this
message will appear. Click the Next button to continue.

ﬁ EndMote Plug-Ins Installer

EndNote™

Plug-ins for
Microsoft Word

& Internet
Explorer

U5 Patant 5,082,241

Welcome to the
EndNote Plug-Ins Installer

This installer will allow you to install one or both af the
following plug-ing:
* Cite While “'ou \write for Microzoft wiord

* EndMote Capture for Internet Explarer

ﬂ Cancel

EndNote X8 The Little EndNote How-To Book
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e Enteryourname and company, then click the Next button.

ﬁ EndMote Plug-Ins Installer — >

Registration Information

EndNote™

Pleaze enter your name and company below,
All fields are optional.

Plug-ins for
Microsoft Word
& Internet
Explorer

Companyy:

Clarivate Analytics

LL5. Patant 8,082,2

Cancel

e The Default server will work for most people. If you believe your school or organization requires a

special server, check with your library for the server address your school or organization requires.
Click the Next button

ﬁ EndMote Plug-Ins Installer — >

Set Server

The EndMate Plug-lng installer is unable to detect the server far
thiz inztallation.

Pleaze zelect the server

(®) Default (v myendnoteweb. com)

Search, insert

and instantly
format citations
with

() sdvanced [requires functional server URL)

Ihttp:.-".-"www.myendnu:utewel:u.u:u:um.-"

Cite While
You Write™

ﬂ Cancel
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e You may change the destination folder the program will be installed in, if you wish, then click the
Next button. In general, the default location is best.

ﬁ EndMote Plug-Ins Installer

Select Destination

The EndMaote Plug-Ins inztaller will install the files in the
following folder:

Drestination Folder

C:MProgram Files (#86ME ndMate Plug-ns Browse, .

Search, insert

and instantly
format citations
with

Cite While
You Write™

ﬁ- Cancel

e Because you are using EndNote on both the desktop and online, you do not need the EndNote
online Cite While You Write files. They are already contained in EndNote. From the drop-down Cite
While You Write for Microsoft Word menu, select Entire feature will be unavailable. Then click the

Next button.
UL T
ﬁ EndMote Plug-Ins Installer — * 6.0.6133
9.0.0.130
Select Features 8.6.0.2074
= ~ | Capture Plugin far [ntermet Ewplarer 15 A OO
m ER| Cite Wwhile You wiite for Micrasoft word y .

=0 Will be installed on local hard drive.

=38 Entire feature will be installed on local hard drive.

Entire feature will be unavailable.

Clip references

from any

web page B
with 24
EndNote e

Capture

Cancel -
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e Click the Next button on the Ready to Install the Application screen below. If your operating system
requires permission to continue the installation, approve the installation.

ﬁ EndMote Plug-Ins Installer — >

Ready to Install the Application

m Click Mest to start updating vour system or Cancel to exit.

Clip references

from any
web page
with
EndNote
Capture

 —— Cancel

e Whentheinstallation has completed, click the Finish button. You can now begin using the EndNote
online plug-in for direct export.

ﬁ EndMote Plug-Ins Installer — >

E N d N OteTM _:E"r:Eul‘taed.Phg—Ins has been successfully

P|ug-in5 fo,r Click the Finizh button ta exit thiz installation.

Microsoft Word

& Internet
Explorer

U.5. Patant 5,082,241

o T
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5.3 Using Direct Export Online

Using direct export online works just as it does on the desktop, except that you are directing the references
to your online library; so the steps shown in this booklet in the sections Direct Export from Web of Science
or Direct Export from PubMed apply here, as well. Installing the plug-in for Internet Explorer will also enable
direct export in Microsoft Edge or Google Chrome on Windows.

5.4 Capturing Multiple References

Capture is not the same thing as direct export, and can work differently for different web sites and
databases. For some sites, it may only allow you to capture a single record, while for other sites a set of
records. Below are examples of differences you might see with different browsers and different databases
for multiple records.

For Google Scholar, you will need to use the Capture button with Internet Explorer and the Internet Explorer
plug-in to export multiple references. The Capture bookmarklet will not work for multiple references from
Google Scholar.

Please remember that the examples given below are only a few of the online sources Capture can be used
with.

5.4.1 Installing the Capture Bookmarklet

Google Chrome and Safari

The stepstoinstall the Capture bookmarklet are the same for Google Chrome and Firefox on both Windows
and Macintosh, as well as Safari on Macintosh.

e On the Downloads page in EndNote online, locate the Capture Reference bookmarklet on the
screen and drag it to the bookmarks bar (Chrome or Firefox) or favorites bar (Safari).

Download Installers

Capture: Capture Reference |

To install the Capture tool, just drag the Capture Reference button to your Bookmarks bar (also known as "Favorites Bar” or "Bookmarks
Toolbar"). In some browsers, you may need to right-click and select "Add to Favorites” or "Bookmark This Link."

To use it, browse to a page you like and click the Capture Reference button in the Bookmarks bar. The Capture Reference window will
open. Follow the instructions in the window.

e A Capture Reference button will appear on the bookmarks bar (Chrome or Firefox) or favorites bar
(Safari).

ts EndNote »

& C {} | ©® www.myendnoteweb.com/

i Apps | [ Capture Reference |
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Safari on iPad

If you are synchronizing bookmarks between your Mac desktop and iPad and you have installed the
Capture bookmarklet on your desktop computer, you should see a Capture Reference button appear on
the favorites bar in Safari on the iPad. In general, it will work as it does on the desktop if you are also using
the EndNote iPad app, but we have seen problems using it with sites that require scrolling.

5.4.2 Capture a Set of References from PubMed
e Perform yoursearch in PubMed.

e By default, PubMed shows 20 results per page. Click on the Per page drop-down arrow, shown
below, to show up to 200 records per page. The Capture will be for a single page of references at a
time.

Per page: 20~ !
Items per page

5

10
® 20

50

100

200

e Click the Capture button on the EndNote plug-in’s toolbar for Internet Explorer, or the Capture
Reference bookmarklet button in other browsers. Below are the results you should see.

Results for Capture Button in Internet Explorer

e When the capture is finished, you should see a message that multiple references have been
imported into your Unfiled group. You can continue capturing references one page at a time.
(Please note thatin Internet Exploreryou could also use direct export to export up to 200 references
at a time to either your online or desktop library.)
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Results for Capture Bookmarklet in Google Chrome or Firefox on Windows

e When you see the screen below, which may take several moments to appear, select

my.endnote.com to import the page of references to your EndNote online library or EndNote to
import the references to your EndNote desktop library, then click the Capture button.

Go to EndNote

Close[x]

Capture New References

To: '® my.endnote,.com EndMote
Groups: ) AT: Corvids
I Al: Parrots

Il Bat Echolocation
I Bat: Chiroptera

) |Mew Group

View in e & Wik English Deutsch

fo

2 Portugués Espariol

e Ifyou selected my.endnote.com, you can also select the group to add the references to or you can

create a new group for the references.

o Ifyou selected EndNote, the browser will download the references as shown below.

Go to EndMote Close[x]

20 references were captured successfully.
Please wait while your request is processed.

Download If the "Download" process does not start automatically, click
"Download"

View in ey M Englizh Deutsch

[k

L2 Portugués Espanicl

e When you see the screen above, if using Chrome look in the status bar at the bottom of the screen,

where you can select the option to Open the file.

CaptureToDesktop.ns 2

Open I
Always open files of this type

Show in folder

e Atthis point you can follow the direct export instructions found in section 2.3.3.
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5.5 Capturing a Single Reference

e The Capture button can also be used to capture information from web sites such as YouTube,
Amazon.com, online newspapers, etc. When looking at a newspaper article, video in YouTube,
book information in Amazon.com, or similar web sites, click the Capture button in Internet Explorer
or the Capture Reference bookmarklet in other browsers to capture the information on the site. You
will see an editable record such as the one below, showing the data EndNote was able to capture.

o to EndMote

Capture New Reference

' my.endnote.com ® EndMote
Bibliographic Fields | Optional Fields
Groups: Add or remove

Bibliographic Fields: At least one of the fields must be filled out.

Reference Type: | Journal Article v |

Author: |David Perlman, Chrenicle Science Editor |

Use format Last Mame, First name. Enter each name on a new
line.

Title: |MDnn strikes found significant water

Year: |[2008

Journal:

Publisher:

Issue:

Pages:

Start Page:

|
|
|
|
Volume: |
|
|
|
|

Epub Date:
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e Select the option to save it to my.endnote.com to save it to your online library, with the option to
save it to an existing group or create a new group, or select EndNote to save it to your desktop
library.

Capture New Reference

) my.endnote.com ® EndMote
Bibliographic Fields | Optional Fields
Groups: Add or remove

Biblicgraphic Fields: At least one of the fields must be filled out.

Reference Type: | Journal Article v |
Interview ~
Author: | Joumnal Article ence Editor |
Legal Rule or Regulation
Magazine Article
Manuscript

Title: | Map wiater
Music

Year:
Online Database
Journal: | ©nline Multimedia
Famphlet

' . Fatent
Publisher: Fersonal Communication

name. Enter each name on a new

|
|
|
|
Fodcast
Fress Release |
|
|
|
|

Volume:

Report
Issue: | sgrial
Standard
Pages: | statute
Thesis

Start Page:

Epub Date:

e Edit the reference to add missing information or change the reference type, then click the Save to
button to save the record.
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6 Cite While You Write

EndNote’s Cite While You Write (CWYW) lets you look up references, insert them in your document, format
your bibliography, and edit your citations to include page numbers or other text, all from within your word-
processing document. Below are instructions for using Cite While You Write with Microsoft Word.

6.1 Cite While You Write in Microsoft Word on Windows

6.1.1 Installing the Cite While You Write Tools

When you install EndNote, it will automatically install files into a common program folder, allowing
EndNote and Word to communicate and enabling Cite While You Write (CWYW). In Word for Windows you
will see a tab on the ribbon similar to that shown below. (Note: It is best to close all other programs before
installing EndNote, most especially Word and Outlook. When installing Word and EndNote on a new
computer, always install Word first to enable EndNote to find it and be able to install the Cite While You
Write tools.)

Home Insert Design Layout References Mailings Review i EndMote X8 ACROBAT
L] @ Goto EndMote Style: | Annotated - i} Categorize References = Export to EndMote ~
T, E",‘ Edit & Manage Citation(s) E‘ Update Citations and Bibliography Instant Formatting is Off - EPreferences
nse
Citation - F{;. Edit Library Reference(s) [ Convert Citations and Bibliography - e Help
Citations Bibliography Pl Tools

Below is information on using the Cite While You Write tools you will need on a day-to-day basis.

6.1.2 Adding Citations to a Document Using Insert Citation
e Click in the top half of the Insert Citation button in Word to open the Find & Insert My References

window.
Eﬂ

Insert
Citation =
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e Inthe Find & Insert My References window that appears, enter your search terms and click the Find
button, or press the Enter/Return key, to bring up a set of references that contain those search
terms. The terms can be anywhere in the EndNote record, but all the terms must be present in the

same record.

EndMote X8 Find & Insert My References X
| bird grey parrot ] Find h
Author Year Title ~
Pepper... 2011 Avian cognition and sodal interaction: Fifty years of advances
Pepper... 2006 Cognitive and communicative abilities of grey parrots
Fepper... 2001 Insearch of King Solomon's ring: Cognitive and communicative studies of grey parrots (Psittacus erithacus)
Pepper... 2012 Symbolic communication in the grey parrot
< >
Reference Type: Journal Artide
Record Number: 19
Author: Pepperberg, 1. M.
Year: 2011
Title: Avian cognition and sodal interaction: Fifty years of advances
Journak Interaction Studies
Volume: 12
Issue: 2
Pages: 195-207
Type of Article: Editorial Material
Alternate Journak Interact, Stud.
TSSN: 1572-0373
DOL: 10,1075fis.12,.2.01pep
Insert | - Cancel Help
Library: Sync Example.enl 8 items in list

e Next, select (highlight) the reference(s) you want to insert. When you select a single reference, you
will see the details for that reference in the bottom part of the window, but details can be shown
for only a single reference. However, you can select multiple references for insertion by holding
down the Control key and clicking on them, then selecting your insertion options from the Insert

list.

EndMote X8 Find & Insert My References

| bird grey parrot

w Find

~
Author

Peron

Pepper...
Pepper...
Pepper...
Pepper...

Year

2011
2008
2001
2012
2011

Title

Avian cognition and sodial interaction: Fifty years of advances

Cognitive and communicative abilities of grey parrots

In search of King Solomon's ring: Cognitive and communicative studies of grey parrots (Psittacus erithacus)
Symbolic communication in the grey parrot

Cooperative problem solving in African grey parrots {Psittacus erithacus)

Year:
Title:
Editor:

Pages:

Series
Series

Reference Type: Book Section
Record Number: 37
Author:

Book Title:
Place Published: New York
Publisher:

Chapter:

Editor:
Title:

Short Title:

||Library: Sync Example.enl

Pepperberg, Irene M,
2012

Symbolic communication in the grey parrot
Vonk, Jennifer
Shadkelford, Todd K.

The Oxford Handbook of Comparative Evolutionary Psychology

Oxford University Press

297-319

15

Mathan, Peter E.

Oxford Library of Psychology

Symbolic Communication in the Grey Parrot

ﬁ Insert

Insert & Display as: Author (Year)
Insert & Exclude Author

Insert & Exclude Year

Insert in Bibliography Only

e Your references will be inserted in the document and instantly formatted.
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6.1.3 Adding Citations to a Document Using Insert Selected Citation(s)

e To select the citations you will insert in the document, return to EndNote by clicking the Go to
EndNote button.

@ Goto EndMote

e InEndNote, select (highlight) the references you want to insert. You have two choices for how you
insert them in the document.

o You caninsert themin the document from EndNote using the first button of the set shown
below, Insert Citation. (Note this is a different command than the Insert Citation button
within Word, being the equivalent of the Insert Selected Citation(s) command in Word.) This
will insert the references wherever your cursor is located in Word.

[27] i

o If you would like to check if your cursor is in the correct location and then insert the
references from within Word, in EndNote click on the third button shown in the set below,

Go to Word Processor.
ol [

o Ifyou returned to Word to insert the selected citations, click the bottom part of the Insert
Citation button, then select Insert Selected Citation(s) from the drop-down list.

|,hl
|nsert
Citation - “Cmm—

P2  Insert Selected Citation(s)

e Your references will be inserted in the document and instantly formatted.

6.1.4 Selecting the EndNote Style for Your Citations and Bibliography

e You can select your preferred style from the drop-down style list as shown below, or select the
Select Another Style option to see the list of EndNote styles available on your computer. (Note that
a typical installation of EndNote only installs a list of popular styles. You can perform a custom
installation of EndNote to install more styles or download them from the EndNote web site. See
section 1.2.1 forinstructions for a custom installation of EndNote.)

Style: | Annotated

Select Another Style...

Annotated
APA Bth
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e If you would like more control over the formatting of the citations and bibliography, such as the
ability to change the line spacing or set hyperlinking options between the citations and
bibliography, click the small arrow in the bottom right corner of the Bibliography group to open the

Configure Bibliography window.

Style: |APA 6th
I_E,l Update Citations and Bibliography

B2 Convert Citations and Bibliography ~
Bibliography la

@ Categorize References -
Instant Formatting is Off ~

e Thetwo tabsin the Configure Bibliography window provide options for changing the style, adding,
removing, or formatting hyperlinks between citations and their matches in the bibliography,
adding a centered title above the bibliography, changing the font used for the bibliography, and
more. Select your options, then click the OK button to make your changes. Changing these options
using Word commands would not create permanent changes; you must use the Configure
Bibliography command to permanently change options such as font or line spacing in the

bibliography.

EndMote X8 Configure Bibliography Ed
Format Bibliography | ayout
Format document:

Example.docx w

With output style: | APA 6th ~ | | Browse...

Temporary ctation delimiters

Left: Right:

[ Link in-text citations to references in the bibliography

Underline linked in-text dtations

Cancel Help

EndMote X8 Configure Bibliography *

Format Bibliography Layout

Font: Size:
Calibri ~ 11 w

Bibliography title:

References Text Format...

Start with bibliography number:

First line indent: | 0.000 in Line spadng: | Single w
Hanging indent: Space after:  [Mone -
Mone
Single

1.5Lines
CancqDouble

6.1.5 Editing Citations in the Document

If you try to edit citations in a document by simply typing the page numbers into a citation or removing an
author’s name from a citation, the change will only be temporary and will disappear with the next update
of the bibliography. Worse than that, you risk corrupting the citation codes, which would prevent EndNote
from updating them and could cause other problems in your document. The safe way to make changes to
the citations is using the Edit & Manage Citation(s) command.

e Click on the citation you want to change, then click the Edit & Manage Citation(s) button.

EndNote X8

% Edit & Manage Citation(s)

The Little EndNote How-To Book
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e Inthe Edit&Manage Citation(s) window there are two tabs in the lower part of the window. The first
tab, Edit Citation (shown below), contains fields where you can add prefix or suffix text to a citation,
as well as page numbers for those styles that require them. There is also a drop-down Formatting
list that provides options to put the author’s name before the citation, exclude an author’s name,
excludetheyear, or show the reference onlyin the bibliography. (Note: Ifyou are using a style where
page numbers entered in the Pages field do not show, enter page numbers in the Suffix field, which

will always show.)

EndMote X8 Edit & Manage Citations

=

Citation Count  Library
(Laudato, 2010; Pepperberg, 1933)

I . u Laudato, 2010 #35 Sync Example

L3 Pepperberg, 1999 #5 1 Sync Example
(Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2009)

4| Bird, 2009 #24 1 Sync Example

1+ 4 vonBayern, 2009 #22 1 Sync Example

1 Holzhaider, 2011 #20 1 Sync Example

Edit Citation Reference

Formatting: |Deﬁlult ~

Prefix: |

Suffix: |

Pages: |

][ et ||

a

Totals: 2 Citation Groups, 5 Citations, 5 References
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e Thesecond tab, Reference, shows the details for the selected (highlighted) reference in the top half
of the window.

EndMote X8 Edit & Manage Citations x
-
Citation Count  Library
(Laudato, 2010; Pepperberg, 1933)
I . u Laudato, 2010 #35 1 Sync Example
L3 Pepperberg, 1999 #5 1 Sync Example
(Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2009)
4| Bird, 2009 #24 1 Sync Example
+ 4 vonBayern, 2009 #22 1 Sync Example
1 Holzhaider, 2011 #20 1 Sync Example

Edit Citation Reference

Reference Type: Online Mulimedia
Record Humber: 35
Created By: Laudato, Anthory
Year: 2010
Title: Bird grooves to the beat
series Editor:  Small, David
Series Title: CBS Sunday Morning
Distributor: CBS
Date Accessed: March 15, 2013
Type of Work:  Online Video
Format/Length: 4:45
Keywords: avian inteligence
dance
cockatoo

URL:

T T

Totals: 2 Citation Groups, 5 Citations, 5 References
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e Along with being able to add text to citations, you can also use the Edit Reference drop-down list
for each reference to add new citations to the grouped citation with the Insert Citation command,
or safely remove citations from a grouped citation with the Remove Citation command. This is the
safest way to remove citations from a document because it safely removes all the hidden coding.
If the coding is not completely removed, it can result in a corrupted citation.

EndMote X8 Edit & Manage Citations x
~
Citation Count  Library
(Laudato, 2010; Pepperberg, 1999)
I B B Laudato, 2010 #35 1 Sync Example Edit Reference | ~

+ Pepperberg, 1355 #6 1 Sync Example Edit Library Reference

(Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 200 Find Reference Updates...
4 Bird, 2003 #24 1 Sync Example Re Citation
4+ & vonBayern, 2009 #22 1 Sync Example Insert Citation
+ Holzhaider, 2011 #20 1 Sync Example

Update from My Library...

Edit Citation Reference

Reference Type: Online Multimedia
Record Number: 35

Created By: Laudato, Anthory
Year: 2010
Title: Bird grooves to the beat
Series Editor:  Small, David
Series Title: CBS Sunday Morning
Distributor: CBS
Date Accessed: March 15, 2013
Type of Work:  Online Video
FormatfLength: 4:43
Keywords: avian inteligence
dance
cockatoo
URL:

o - (o1 et || e

Totals: 2 Citation Groups, 5 Citations, 5 References

6.2 Cite While You Write in Microsoft Word 2016 on Macintosh

6.2.1 Installing the Cite While You Write Tools

When you install EndNote X7.5 or later it will automatically install files allowing EndNote and Word 2016 to
communicate and enabling Cite While You Write (CWYW). In Word 2016 you will see a tab on the ribbon,
similar to that shown below.

Home Insert Design Layout References Mailings Review View EndNote X8

Go to EndNot A 4 X Tools ~
I,h‘ v @ SRl Style: Annotated 4 @Categonze References v ‘@ e

L’-i} Edit & Manage Citation(s) = Preferences
——

Instant Formatting is On v e Help

Insert

-5 Bibli hy v
Citation L;& Edit Library Reference(s) D Bibliography

Below is information on using the Cite While You Write tools you will need on a day-to-day basis.
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6.2.2 Adding Citations to a Document Using Insert Citation

e Clickthe Insert Citation button on the EndNote tab in Word to open the Find & Insert My References

window.
E .

Insert
Citation

e In the Find & Insert My References window that appears, enter your search terms and press the
Enter/Return key to bring up a set of references that contain those search terms. The terms can be
anywhere in the EndNote record, but all the terms must be present in the same record.

@ EndNote X8 Find & Insert My References
Find Citation: I Q, bird grey parrot Ql
Author ~ Year Title
Pepperberg Avian cognition and social interaction:...
Pepperberg 2006 Cognitive and communicative abilities...
Pepperberg 2001 In search of King Solomon's ring: Cogni...
Pepperberg 2012 Symbolic communication in the grey pa...
Peron 201 Cooperative problem solving in African...
Schloegl 2012 Grey parrots use inferential reasoning...
The Alex Found... 2007 Alex the African grey parrot and subjec...
Vick 2010 How do African grey parrots (Psittacus...

Reference Type: Journal Article
Record Number: 2313

Author: Pepperberg, I. M.

Year: 2011

Title: Avian cognition and social interaction: Fifty years of
advances

Journal: Interaction Studies
Volume: 12

Issue: 2

Pages: 195-207

Type of Article: Editorial Material
Alternate Journal: Interact. Stud.

? Cancel Insert |+«

Library: Sample_Library_X8.enl 8 items in list
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6.2.3 Adding Citations to a Document Using Insert Selected Citation(s)

Next, select (highlight) the reference(s) you want to insert. When you select a single reference, you

will see the details for that reference in the bottom part of the window, but details can be shown
for only a single reference. However, you can select multiple references for insertion by holding
down the Command key and clicking on them, then selecting your insertion options from the Insert

list.
® EndNote X8 Find & Insert My References

Find Citation: O, bird grey parrot (]
Author ~ Year Title

Pepperberg 20Mm Avian cognition and social interaction:...
Pepperberg 2006 Cognitive and communicative abilities...
Pepperberg 200 In search of King Solomon's ring: Cogni...

Symbaolic communication in the grey pa... '_

Peron 20m Cooperative problem solving in African...
Schloegl 2012 Grey parrots use inferential reasoning...
The Alex Found... 2007 Alex the African grey parrot and subjec...
Vick 2010 How do African grey parrots (Psittacus...

Reference Type: Book Section

Record Number: 2336

Author: Pepperberg, Irene M.

Year: 2012

Title: Symbolic communication in the grey parrot
Editor: Vonk, Jennifer

Shackelford, Todd K.

Book Title: The Oxford Handbook of Comparative Evolutionary
Psychology

Place Published: New York

Publisher: Oxford University Press

Pages: 297-319

? Cancel Insert

Insert
Library: Sample_Library_X8.enl
Insert & Exclude Author
Insert & Exclude Year
‘ Insert in Bibliography Only

Insert & Display as: Author (Year)

Your references will be inserted in the document and instantly formatted.

To select the citations you will insert in the document, return to EndNote by clicking the Go to

EndNote button.

@ Go to EndNote
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e In EndNote, select (highlight) the references you want to insert. You have two choices for how you
insert them in the document.

o You caninsert themin the document from EndNote using the first button of the set shown
below, Insert Citation. (Note this is a different command than the Insert Citation button
within Word, being the equivalent of the Insert Selected Citation(s) command in Word.) This
will insert the references wherever your cursor is located in Word.

] —E3

o If you would like to check if your cursor is in the correct location and then insert the
references from within Word, in EndNote click on the third button shown in the set below,

Return to Word Processor.
A= T3

o Ifyou returned to Word to insert the selected citations, click the down arrow on the Insert
Citation button, then select Insert Selected Citation(s) from the drop-down list.

qu H ; Go to EndNote

i Edit & Manage Citation(s]

|!_'h Insert Citation...
Insert Selected Citation(s)

e Your references will be inserted in the document and instantly formatted.

6.2.4 Selecting the EndNote Style for Your Citations and Bibliography

e You can select your preferred style from the drop-down style list as shown below, or select the
Select Another Style option to see the list of EndNote styles available on your computer. (Note that
a typical installation of EndNote only installs a list of popular styles. You can use the Customizer
under the EndNote menu to install more styles or download them from the EndNote web site.)

Select Another Style...
Style: -+ Annotated
APA 6th

e If you would like more control over the formatting of the citations and bibliography, such as the
ability to change the line spacing or set hyperlinking options between the citations and
bibliography, select Configure Bibliography from the Bibliography drop-down list to open the
Configure Bibliography window.

[5} sivtiography ~

Update Citations and Bibliography

Configure Bibliography...
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e Thetwo tabsin the Configure Bibliography window provide options for changing the style, adding,
removing, or formatting hyperlinks between citations and their matches in the bibliography,
adding a centered title above the bibliography, changing the font used for the bibliography, and
more. Select your options, then click the OK button to make your changes. Changing these options
using Word commands would not cause permanent changes; you must use the Configure
Bibliography command to permanently change options such as font or line spacing in the
bibliography. (Note: it is best not to mark the box to Link in-text citations to references in the
bibliography until you have finished editing the document. If you mark this box, whenever you try
to select a citation, EndNote will jump to the bibliography.)

EndNote X8 Configure Bibliography EndNote X8 Configure Bibliography
Format Bibliography ESeIY Format Bibliography
Font:  Calibri B size 12 [~ ]
Format document: = Example.docx ﬂ
With output style:  APA 6th g Browse... Bibliography title:
References
Temporary citation delimiters Text Format...
Left: { Right: }

Start with bibliography number: 1
Link in-text citations to references in the bibliography

First line indent: 0,000 in Line spacing:  Single o
Hanging indent: 0500 in Space after: « None
1.5 Lines
? cancel | [N ? Double -

6.2.5 Editing Citations in the Document

If you try to edit citations in a document by simply typing the page numbers into a citation or removing an
author’'s name from a citation, the change will only be temporary and will disappear with the next update
of the bibliography. Worse than that, you risk corrupting the citation codes, which would prevent EndNote
from updating them and could cause other problems in your document. The safest way to make changes
to the citations is using the Edit & Manage Citation(s) command.

e Click on the citation you want to change, then click the Edit & Manage Citation(s) button.

|Z_:,I~ Edit & Manage Citation(s)
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e Inthe Edit&Manage Citation(s) window there are two tabs in the lower part of the window. The first
tab, Edit Citation (shown below), contains fields where you can add prefix or suffix text to a citation,
as well as page numbers for those styles that require them. There is also a drop-down Format list
that provides options to put the author’'s name before the citation, exclude an author’s name,
exclude the year, or show the reference only in the bibliography. (Note: If you are using a style where
page numbers entered in the Pages field do not show, enter page numbers in the Suffix field, which
will always show.)

@ EndNote X8 Edit & Manage Citations
Citation ~ Count Library
¥ (Laudato, 2010; Pepperberg, 1999)
Laudato, 2010 #2334 Sample_Library_X8
+ '+ Pepperberg, 1999 #2329 1 Sample_Library_X8 *
¥ (Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2008)
+ + Bird, 2009 #2318 1 Sample_Library_X8 -
+ '+ won Bayern, 2009 #2316 1 Sample_Library_X8 -]
+ 4 Holzhaider, 2011 #2314 1 Sample_Library_X8 -]
Format:  Default
Prefix:
Suffix:
Pages:
2 cancel (KT
Totals: 2 Citation Groups, 5 Citations, 5 References
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e Thesecond tab, Reference, shows the details for the selected (highlighted) reference in the top half
of the window.

@ EndNote X8 Edit & Manage Citations
Citation ~ Count Library
¥ (Laudato, 2010; Pepperberg, 1999)
Laudato, 2010 #2334 Sample_Library_X8
+ '+ Pepperberg, 1999 #2329 1 Sample_Library_X8 *
¥ (Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2008)
+ + Bird, 2009 #2318 1 Sample_Library_X8 ;-
+ '+ won Bayern, 2009 #2316 1 Sample_Library_X8 -]
+ 4 Holzhaider, 2011 #2314 1 Sample_Library_X8 -]

Edit Citation

Reference Type: Online Multimedia
Record Number: 2334

Created By: Laudato, Anthony
Year: 2010

Title: Bird grooves to the beat
Series Editor: Small, David

Series Title: CBS Sunday Morning
Distributor: CBS

- Lo =

N concel (LN

Totals: 2 Citation Groups, 5 Citations, 5 References

e Along with being able to add text, remove the author name, or remove the year, you can also use
the drop-down list for each reference to add new citations to a grouped citation with the Insert
Citation command, or safely remove citations from a grouped citation with the Remove Citation
command. This is the safest way to remove citations from a document because it safely removes
all the hidden coding. If the coding is not completely removed, it can result in a corrupted citation.

® EndNote X8 Edit & Manage Citations
Citation ~ Count Library
¥ (Laudato, 2010; Pepperberg, 1998)
° Wy Laudato, 2010 #2334 Sample_Library_X8
4+ 4 Pepperberg, 1999 #2329 1 Sample_Library_X8 | Edit Library Reference
¥ (Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2 vcn
4+ + Bird, 2009 #2318 1 Sample_Library_X8 | Update From My Library...
+ '+ von Bayern, 2009 #2316 1 Sample_Library_X8 - Bl
4+ '+ Holzhaider, 2011 #2314 1 Sample_Library_X8 o

Edit Citation

Reference Type: Online Multimedia
Record Number: 2334

Created By: Laudato, Anthony
Year: 2010

Title: Bird groowves to the beat
Series Editor: Small, David

Series Title: CBS Sunday Morning
Distributor: CBS

it = cancel (TN

% Totals: 2 Citation Groups, 5 Citations, 5 References
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6.3 Cite While You Write in Microsoft Word 2011 for Macintosh

6.3.1 Installing the Cite While You Write Tools

When you install EndNote it will automatically install files allowing EndNote and Word to communicate and
enabling Cite While You Write (CWYW). In Word 2011 you will see an EndNote menu under the Word Tools
menu and an EndNote toolbar like the one below. (Note: It is best to close all other programs before
installing EndNote, most especially Word and Outlook. When installing Word and EndNote on a new
computer, always install Word first to enable EndNote to find it and be able to install the Cite While You
Write tools. Also note that Word 2011’s Visual Basic must be installed to use Cite While You Write.)

. @ [B citations~ | APAGth '»| B Bibliography *  Tools ¥

If you installed Word after installing EndNote, you can run the Customizer to install the Cite While You Write
tools by selecting Customizer from the EndNote menu.

Please note that floating toolbars in Word can be closed and reopened. If you have closed the toolbar and
want to see it again, select View—>Toolbars in Word, then select the EndNote toolbar.

Below is information on using the Cite While You Write tools you will need on a day-to-day basis.

6.3.2 Adding Citations to a Document Using Insert Citation

e Click the Find & Insert My References button on the EndNote toolbar in Word to open the Find &
Insert My References window.

) F‘ ; APA Bth Bl |_='~ Elibll'ngraphy'g Tools ™
. @ . el - -
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e In the Find & Insert My References window that appears, enter your search terms and press the
Enter/Return key on your keyboard to bring up a set of references that contain those search terms.
The terms can be anywhere in the EndNote record, but all the terms must be present in the same

record.
O EndMote X8 Find & Insert My References
Find Citation: | O grey parrot (3]
Author ~ Year Title
Pepperber 2006 Grey parrot (Psittacus erithacus) nu...
Pepperberg 1999 The Alex studies: Cognitive and com...
Pepperberg 2009 Alex & me: How a scientist and a par...
Pepperberg 2011 Avian cognition and social interactio...
Pepperberg 2006 Cognitive and communicative abilitie...

Reference Type: Journal Article

Record Number: 2284

Author: Pepperberg, |. M.

Year: 2006

Title: Grey parrot (Psittacus erithacus) numerical abilities:
Addition and further experiments on a zero-like concept
Journal: Journal of Comparative Psychology

Volume: 120

Issue: 1

Pages: 1-11

Date: Feb

Type of Article: Article

Alternate Journal: |. Comp. Psychol.

ISSN: 0735-7036

DOl 10.1037/0735-7036.120.1.1

Accession Number: WOS:000239604200001

? Cancel Insert |-

Library: Sample_Library_xXB.enl 14 itemns in list
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e Next, select (highlight) the reference(s) you want to insert. When you select a single reference, you
will see the details for that reference in the bottom part of the window, but details can be shown
for only a single reference. However, you can select multiple references for insertion by holding
down the Command key and clicking on them, then selecting your insertion options from the Insert

list.

L ® EndMote X8 Find & Insert My References
Find Citation: | C. grey parrot Q
Author ~ Year Title
Pepperberg 1999 The Alex studies: Cognitive and com...

I Pepperberg 2009 Alex & me: How a scientist and a par...
Pepperberg 2011 Avian cognition and social interactio...
Pepperberg 2008 Cognitive and communicative abilitie...
Pepperberg 2004 Cognitive and communicative capaci...

I Pepperberg 1999 Rethinking syntax: A commentary on...
Pepperberg 2001 In search of King Solomon's ring: Co...

Reference Type: Journal Article

Record Number: 2284

Author: Pepperberg, |. M.

Year: 2006

Title: Grey parrot (Psittacus erithacus) numerical abilities:
Addition and further experiments on a zero-like concept
Journal: Journal of Comparative Psychology

Volume: 120

Issue: 1

Pages: 1-11

Date: Feb

Type of Article: Article

Alternate Journal: |. Comp. Psychol.

. |
Library: Sample_Library_X8.enl

| Insert & Display as: Author (Year)
Insert & Exclude Author

Insert & Exclude Year

Insert in Bibliography Only

e Your references will be inserted in the document and instantly formatted.

6.3.3 Adding Citations to a Document Using Insert Selected Citation(s)

e To select the citations you will insert in the document, return to EndNote by clicking the Go to
EndNote button.

@ h | APA Bth = B Bibliography v | Tools ”
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e In EndNote, select (highlight) the references you want to insert. You have two choices for how you
insert them in the document.

o You caninsert themin the document from EndNote using the first button of the set shown
below, Insert Citation. This will insert the references wherever your cursor is located in

Word.
2] 45—

o If you would like to check if your cursor is in the correct location and then insert the
references from within Word, in EndNote click on the third button shown in the set below,

Return to Word Processor.

o If you returned to Word to insert the selected citations, click the Citations button, then
select Insert Selected Citation(s) from the drop-down list.

Edit & Manage Citation(s)...

Insert Citation(s)...
| Insert Selected Citation(s)

e Your references will be inserted in the document and instantly formatted.

6.3.4 Selecting the EndNote Style for Your Citations and Bibliography

e To select the style for your citations and bibliography, select your preferred style from the drop-
down style list as shown below, or select the Select Another Style option to see the list of EndNote
styles available on your computer. (Note that a typical installation of EndNote only installs a list of
popular styles. After installation, select Customizer from the EndNote menu to install more styles,
or download them from the EndNote web site.)

: @ E'h Citations ™ Annotated . E,' Bibliography ' Tools ™

' Select Another Style... '
-~ Annotated

APA Bth

e If you would like more control over the formatting of the citations and bibliography, such as the
ability to change the line spacing or set hyperlinking options between the citations and
bibliography, select Configure Bibliography from the drop-down Bibliography list.

; @ E_'h C'nat'lons'é Annotated :| E‘- Bib]iography'é Tools 'J

Update Citations and Bibliography

Configure Bibliography...
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e Thetwo tabsin the Configure Bibliography window provide options for changing the style, adding,
removing, or formatting hyperlinks between citations and their matches in the bibliography,
adding a centered title above the bibliography, changing the font used for the bibliography, and
more. Select your options, then click the OK button to make your changes. Changing these options
using Word commands would not cause permanent changes; you must use the Configure
Bibliography command to permanently change options such as font or line spacing in the
bibliography. (Note: Because simply clicking on a hyperlink in a Word for Macintosh document will
activate the link, it is best not to turn on hyperlinking between citations and bibliography until you
are finished working with the document.)

EndNote X8 Configure Bibliography EndNote X8 Configure Bibliography
Format Bibliography [N} Format Bibliography
Font: | Cambria B Size: |12
Format decument: = Example.docx E
With output style:  APA 6th Q Browse... Bibliography title:
References’
Temporary citation delimiters Text Format...
Left: { Right: }

Start with bibliography number: 1
Link in-text citations to references in the bibliography

First line indent: | 0,000 in Line spacing: | Single <]
Hanging indent:  p.500in Space after: v None
| 1.5 Lines
? Cancel ﬁ ? | Double -

6.3.5 Editing Citations in the Document

If you try to edit citations in a document by simply typing the page numbers into a citation or removing an
author’s name from a citation, the change will only be temporary and will disappear with the next update
of the bibliography. Worse than that, you risk corrupting the citation codes, which would prevent EndNote
from updating them and could cause other problems in your document. The safe way to make changes to
the citations is using the Edit & Manage Citation(s) command.

e Click on the citation you want to change, then click the Citations button and select Edit & Manage
Citation(s).
@ i3] C'ltatians'é APA Bth = = Biblingraphy'é Tools

Edit & Manage Citation(s)...

EndNote X8 The Little EndNote How-To Book 90



e Inthe Edit&Manage Citation(s) window there are two tabs in the lower part of the window. The first
tab, Edit Citation (shown below), contains fields where you can add prefix or suffix text to a citation,
as well as page numbers for those styles that require them. There is also a drop-down Format list
that provides options to put the author’s name before the citation, exclude an author’s name,
excludetheyear, or show the reference onlyin the bibliography. (Note: Ifyou are using a style where
page numbers entered in the Pages field do not show, enter page numbers in the Suffix field, which
will also show.)

o EndMote X8 Edit & Manage Citations

Citation ~ Count Library
¥{Laudato, 2010; Pepperberg, 1999)

I ° &) Laudato, 2010 #2334 1 Sample_Library_X8 I

+ Pepperberg, 1999 #2298 1 Sample_Library X8

¥ (Bird & Emery, 2009: Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2

+ Bird, 2009 #2318 1 Sample_Library X8

+ 4 wvon Bayern, 2009 #2318 1 Sample_Library X8

4+ Hoaolzhaider, 2011 #2314 1 Sample_Library X8

Edit Citation Reference

Format: Default B

L

B B

Prefix:
Suffix:

Pages:

) (@ cancel | (D

Totals: 2 Citation Groups, 5 Citations, & References
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e Thesecond tab, Reference, shows the details for the selected (highlighted) reference in the top half
of the window.

o EndMote X8 Edit & Manage Citations

Citation ~ Count Library

¥{Laudato, 2010; Pepperberg, 1999)

¢ leudato, 201042334 1 SamplelibraryX8 (%]

+ Pepperberg, 1999 #2298 1 Sample_Library X8 3
¥(Bird & Emery, 2009: Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kacelnik, 2
+ Bird, 2009 #2318 1 Sample_Library X8 &%
+ 4+ wvon Bayern, 2009 #2316 1 Sample_Library X8 3
4+ Hoaolzhaider, 2011 #2314 1 Sample_Library X8 3

Edit Citation

Reference Type: Online Multimedia
Record Number: 2334

Created By: Laudato, Anthony
Year: 2010

Title: Bird grooves to the beat
Series Editor: Small, David

Series Title: CBS Sunday Morning
Distributor: CBS

Ioam s

) (@ cancel | (D

Totals: 2 Citation Groups, 5 Citations, & References
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e Along with being able to add text to citations, you can also use the drop-down list at the right of
each reference to add new citations to a grouped citation with the Insert Citation command, or
safely remove citations from a grouped citation with the Remove Citation command. This is the
safest way to remove citations from a document because it safely removes all the hidden coding.
If the coding is not completely removed, it can result in a corrupted citation.

o] EndMNote X8 Edit & Manage Citations

Citation » Count Library

¥(Laudato, 2010; Pepperberg, 1999)

I ° L Laudato, 2010 #2334 1 Sample_Library_X8 L . —
+ Pepperberg, 1999 #2298 1 Sample_Library_X8 | Edit Library Reference

¥ (Bird & Emery, 2009; Holzhaider et al., 2011; von Bayern, Heathcote, Rutz, & Kac Rammcm“m"
Insert Citation

+ Bird, 2009 #2318 1 Sample_Library X8 | Update From My Library...
+ 4+ von Bayern, 2000 #2316 1 Sample_Library_X8 - B
4+ Holzhaider, 2011 #2314 1 Sample_Library X8 E- 3

Edit Citation

Reference Type: Online Multimedia
Record Number: 2334

Created By: Laudato, Anthony
Year: 2010

Title: Bird grooves to the beat
Series Editor: Small, David

Series Title: CBS Sunday Morning
Distributor: CBS

) (@ concel | I

Totals: 2 Citation Groups, 5 Citations, 5 References
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7 Collaboration: Sharing EndNote References

An EndNote library is not a single file. It is a set of files, many of them frequently updated as you work, and
these files must be updated in a strict sequence by EndNote to avoid corruption of the library. This can
cause difficulties when sharing libraries because only EndNote can properly control the sequence for
updating and saving of data in the library, and outside synchronization or file management services can
actually damage EndNote libraries. This section covers some of the methods to avoid, and then talks about
safer methods of sharing references or complete libraries.

7.1 How Not to Share an EndNote Library

7.1.1 EndNote Libraries on “Cloud” Services

Never store an EndNote working library on any cloud service for sharing, or even just for your own use on
multiple computers. This will eventually lead to library corruption because of the way the cloud services
synchronize files over the Internet. Such unusable cloud services would include, but are not limited to—

e Amazon Cloud
e Box
e Dropbox
e Google Drive
e SharePoint
e OneDrive
e SugarSync
Also, never store a working library on a flash drive.

The reason these methods are inadvisable is that when you are working in EndNote, it is saving data to
multiple files, and the data must be saved in a set sequence, as described above. When cloud services
transfer that data, they may change the sequence of file saves. This eventually leads to library corruption.
The library may appear to be fine for days, weeks, or even months, but will eventually be corrupted.

7.1.2 EndNote Libraries on Network Servers

EndNote libraries with read-write access should not be stored on network drives. We have seen corruption
problems with libraries on network drives as well as general performance issues. Ideally, the library should
be kept on the owner’s computer. If you must keep a library with read-write access on a network drive, we
suggest you make frequent backups of the library using the File=>Compressed Library command for
libraries smaller than 5G or the File=>Save A Copy command for larger libraries.

If your company requires you to work on a virtual desktop, your files are probably being saved to a network
drive. Talk to your IT department about saving your EndNote libraries on your computer's hard drive
instead. You can refer them to this chapter, or to the EndNote Library Safety section on the For
Administrators page of the EndNote LibGuide.
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7.1.3 Sending the .enl File for a Library When Sharing a Library

Every EndNote library is made up of two parts: the .enl file and the .data folder, as seen below.

| [ 5 | Examples — O >
Home Share View 0
“— v P <« EndM... » BExamples v O Search Examples =)
Mame Date modified Type
Sample_Library_¥8.Data 1173072016 1: 40 PM  File folder
N Sample_Library_#3.enl 12/1/2016 3:14 PM EndMote Library
< >
B items =) =

It may be helpful to think of the .enl file as just the interface file for working with the contents of the .data
folder, where all the real data is kept. When you open a .enl file, EndNote searches for the matching .data
folder and refreshes the screen with the latest information in a sort of “snapshot.” If the .data folder is
removed, EndNote will create a new one with data to match the last “snapshot” because it must have a
.data folder to work. However, that new .data folder would not contain any of the attachments, group
structure, or term lists from the original library; it would contain only the reference data. If you send
somebody the .enl file only, they will receive only a portion of the library.

So how can you share EndNote references safely?

7.2 Sharing Full EndNote Libraries

EndNote X7.2 introduced two much-requested features to EndNote:
1. Unlimited attachment space in EndNote online.

2. Fulllibrary sharing for up to fifteen people, including the library owner. This was expanded to up to
101 people, including the owner, in EndNote X8.

7.2.1 Unlimited Attachment Space in EndNote Online

Prior to EndNote X7.2, users were limited to 5 gigabytes of attachment space in EndNote online. For
EndNote X7 or X8 users, that limit has been removed. As in EndNote on the desktop, an unlimited number
of files of any type can be synchronized to and stored in EndNote online — PDFs, Word documents,
PowerPoint presentations, even audio or video files — and through EndNote online those attachments can
sync with up to three computers per user (for a single-user license of EndNote, site licenses may have
restrictions on outside installations of the software).

Please note that EndNote basic users will still be limited to 2 gigabytes of attachment space.
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7.2.2 Full Library Sharing

The Basics

In the past, there was no way for users to share simultaneous access to a complete EndNote library with
full read-write permissions and attachments. Full libraries could be shared on a network server with read-
only access for simultaneous use, but only the owner could make changes (and those changes must be
made on the owner's computer, with a read-only copy put on the network), or groups could be shared
through EndNote online, but without attachment sharing. Plus, to share a group online required the sharer
to know the email address for the “sharee’s” EndNote online account. Users of EndNote X7.2 or later can
share their entire library, with simultaneous read-write access to all references and attachments, with other
users of EndNote X7.2 or later. The basic requirements and information for sharing are—

All users must be using EndNote X7.2 or later.

EndNote X8 users can share a library with up to 100 people; EndNote X7 users can share a library
with up to fourteen other people.

All users must sync their EndNote desktop and online libraries. The sharing process works through
EndNote Sync.

A library owner can sync only one EndNote library, so only one library can be shared with others or
synced to the owner’s other computers or iPad.

Although a library owner is limited in how many users they can share a library with, an unlimited
number of libraries can be shared with a sharee.

Because the entire library is synced to all recipients, with attachments, the library will take up as
much space on the recipient’s computer as it does on the owner’s computer and can be used off-
line. However, the library can only be accessed through the File=>Open Shared Library command
in EndNote.

The sharee will have full access to the library, this means they can add, change, or delete references
and attachments. We suggest the owner make frequent backups of their library using the
File=>Compressed Library command.

' The word “sharee” will be used throughout this section to designate the person a library is shared with.
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How to Share a Library

e Ifyou have notalready synced your EndNote desktop and online libraries, click the Sync button to
sync for the first time. (Note that you may be asked if you want to create a compressed library as a
backup if it is the first time the library has been synced on that computer. We strongly suggest
making a backup before the first sync. See section 5.1 for more details on syncing an EndNote

library for the first time.)

In your synced library, click the Share Library button.

S

Sync button for Windows: Sync button for Macintosh:

Share Library button for Windows:

Share Library button for Macintosh:

e Enterthe email address of the person you want to invite to the shared library, then click the Invite
button. The email address does not need to be the one the invitee/sharee uses for their EndNote
online account.

@ Sharing *

| Find People

Share with Status

Invite Mare People

Enter email addresses separated by commas

endnote.anywhere @examples. com

Add a message: (optional)

Here's my library on dimate change and wildlife habitats,

Close

You are sharing your library with 2 pecple out of a possible 100. A
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e Theinvitee’s name will be added to the list at the top of the dialog with a Pending status to show
they have not yet accepted the invitation. If you want to send a reminder of the invitation or remove
them from the list, you can do that at any time.

@ Sharing >
|F|nd People |
Share with Status
endnote, anywhere @examples. com Pending
Remove
Remind

Invite More People

Enter email addresses separated by commas

Add a message: {(optional)

Invite

You are sharing your library with 3 people out of a possible 100,

e The invitee will receive an email inviting them to the shared library. They must click the Accept
button in the email to accept the invitation.

e The invitee will be directed to the page below, where they must logon to the EndNote online
account they sync through. If they do not have an EndNote online account, they can create one
here.

To accept this invitation, sign in using the same credentials you use when accessing EndNote online or syncing your desktop
library, or create a new account. To access this shared library you must have EndNote X7.2 or later installed.

Sign In with your EndNote Create an EndNote account
account

First Name *

Last Name *
Password

| | | |
Email *
\ \

Forgot your EndNote password?

EndNote X8 The Little EndNote How-To Book 98




e Theinvitee will receive a notification that they are ready to access the shared library. There will be
additional information on this page. Remember they must be using EndNote X7.2 or later to access
the shared library.

Invitation accepted. For access to

EndNote's shared | library,
follow these instructions.

Update EndNote to version X7.2 or later

Now, go to the desktop to make sure you're on the latest version. To check:

Windows 08 X
4
83 3
Ll
1. Click on Help > About 1. Click on the EndNote menu dropdown.
2. Click on Program Updates or download the installer. 2. Click on Check for Updates or download the installer.
You can now access the shared library from your desktop. You can now access the shared library from your desktop.
Just go to File > Open Shared Library. Just go to File » Open Shared Library.

e Toopen alibrary that has been shared with you in EndNote, select File—>Open Shared Library.

File Edit References Groups Tools Window He
Mew...
Open Library... Ctrl+ O
Open Shared Library... Ctrtl+ Shift+ 0

e You will see a list of all the libraries that have been shared with you. Select the shared library you
want to open and click the Open button.

Select a Shared Library

=
Owner

endnote.anywhere @idoud. com
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e The library will open, looking much like any other EndNote library. Note, however, that the name
ofthe library will show the EndNote online account name of the owner and the Share Library button
will be unavailable. You cannot share a library that you do not own with others, only the owner of
alibrary can share it.

Q-i\ endnote.anywhere@icloud. com | E@I
— — »
[ ® [&) snnctaes [ REQZLQES| HB®E OlL]% | @ s Q-
My Library | & Fmn Options + | Search Whole Group v| [ImMatch case [ ]Matchwor{ Reference | Preview |™L Attached PDFs @ ¥
All References 82)
g [ Author | [ contains ~ +| [-]||| reference Type: Journal Articte - {E - B
Sync Status...
[o] Recently Added (82) ® & Author Year Title || Rating
E_] Unfiled (0) Bolkvadze, Tamu... Epileptogenesis after traumatic brain injury in Pla... Autho
'@'Trash () Cao, Xiaelong; H.. 2013 Sequence conservation, phylegenetic relationshi... Bolkvardze_ Tarmuna
. Chargin, Amanda... 2015 Identification and Characterization of HIV-1 Late... Rantala, Jukka
= Sushi Dupouy-Camet, J.. 2016 Incidence of anisakidosis in France. Retrospective... Puhakka, Noora
m @ Englund, Emelie: ... 2015 The human complement inhibitor Sushi Domain... )p\.n:rade, pAe‘I’m

-u- Book Sections (4] Faeste, Christiane ... 2014 Detection of Proteins from the Fish Parasite Anis... itkanen, Aslo

¥ Books 0] Fresia, F. 20153 Inspired by the world of luxury :;:;

££ Data Set: an & Gao, Zhenyuan; Z... 2013 SRPX2 promotes cell migration and invasion via ...

ata S T
1 i o Gargett, Caroline ... 2016 Endometrial stem/progenitor cells: the first 10 ye... ';rtlle s aft < brain iniury in PI
Joumal Articles ~ (46) Giusti, Alice; Cast.. 2016 A Conventional Multiplex PCR Assay for the Dete.. d:%ecf’et:f::" after traumatic brain injury in Plau-
@ Other Sushi Refer... (1) @ Henke, Christine; ... 2015 Selective expression of sense and antisense trans... Journal
3 Patents 2 Hoel, Sunniva; M... 2015 Assessment of Microbiological Quality of Retail F...
Epilepsy & Behavior
-u- Sushi: 2015 (64) Inomata, Nacko; ... 2015 Food allergy preceded by contact urticaria due to... Voh
# 5 - 14 &2 Irie_Macahitn: Vin s Crnnnitive Functinn Related tn the Sich11/7rrhel 4 olume
ushi: 2016 (14 v | [k > 51 ]

Showing 80 of 20 references in Group, [All References: 82) IE‘ Layout -

e The nexttime the owner of the library looks at the list of people she has shared the library with, she
will see you named as a Member of the group sharing the library instead of as Pending.

7.3 Share Groups in EndNote Online

If you do not want to share attachments, need to share references with people using older versions of
EndNote or EndNote basic, need to control other users’ access rights, or need to share with more than 100
others, you can share groups through EndNote online.

With this method of sharing references, the owner of the references puts them in a shared EndNote online
group. The owner of the references controls access to them, so one user could be given read-write access
while another could be limited to read-only access. This method allows a large number of users to be given
access to the same set of references for collaborative work. At the same time, if groups are created for
specific projects, it can also allow the owner to limit shared access to only the references for a project
instead of the entire library.

Please note the following restrictions.

e Thismethod allows sharing of the EndNote desktop/online record data, but does not allow sharing
of attachments, even within your own organization. However, you can share links to documents
stored online. So, if you have a copy of a document in a SharePoint or DropBox folder, you can
share a link to the external copy of the document using the URL field.

e Groups can only be shared with other EndNote online or basic users, and you will need to know the
email addresses used as account names by such users to share references with them.

Note: Screenshots below show Windows examples, but the features will work the same way on Macintosh.
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7.3.1 Creating an EndNote Online Library

Please see section 5 for information on setting up your EndNote online library if you have not done so

already.

7.3.2 Share Your Group in EndNote Online

e Select Manage My Groups on the Organize tab in EndNote online to see a screen like that below.

My References  Collect  Organize Format Match

Manage My Groups

Number of

My Groups# References Share
[5AT Corvics 19
Al Farrots <4 | ]

Bat Echolocation
Bat: Chiroptera

& D Manage Sharing
22 D Manage Sharing

Manage My Groups | Others' Groups

Options

Rename
Rename
Rename

Rename

Find Duplicates

Delete
Delete
Delete

Delete

Downloads

Manal

e Mark the Share box for the group you want to share, as shown above. You will see an icon with two
people appear to the left of any shared group.

e Click the Manage Sharing button for your shared group to begin sharing it with others.

e Click the Start sharing this group link.

My References Collect

Manage Sharing for "Al: Corvids’

0 E-mail Addresses

Start sharing this group.
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e You will see the Window below.

Add E-mail Addresses to 'Al: Corvids'

Enter e-mail addresses. Use the Enter or Return key to separate
addresses.

endnote.anywhere@examples.com I

- OR -

Select a text file with e-mail addresses separated by commas.

Browse... | No file selectad.

O Read only ® Read & Write

Note: Attachments are not shared, regardless of access
privileges.

Apply

Close window .

e Add the email address(es) for those you want to share the group with, with each email address on
a separate line. This must be the email address they are using for their own EndNote online/basic
account. You cannot share a group with somebody who is not using EndNote online/basic.

e Select the access rights you want to give this person.

o Read only access will allow them to view your references, copy your references into their
own EndNote online library, or use your references in Microsoft Word, but it will not allow
them to edit your references.

o Read & Write access will allow them to view your references, copy your references into their
own EndNote online library, or use your references in Microsoft Word, and it will also allow
them to edit your references, add new references, and delete your references. Changes
made to your references by others with Read & Write access will also be synchronized back
to your EndNote desktop library if you are synchronizing your libraries.

e Click on the Apply button to save the options, then the Close window link.
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e Youshould now see something like the screen below, showing who you have shared the group with
and what level of access you have given them. You can change the level of access or stop sharing
the group with them at any time.

Manage Sharing for 'Al: Corvids'
1 E-mail Address

E-mail Address ¢ Read only Read & Write
endnote.anywhere@examples.com ) @ Edit Delete

Mote: Attachments are not shared, regardless of access privileges.

7.3.3 What the User You Shared Your Group with Will See

e The useryou shared your group with will see your group show up under a Groups Shared by Others
heading in their EndNote online library. The icon of two people with a pencil you see below will
only show when they have been given Read & Write access to the group.

My References
All My References (77)
[Unfiled] (0}
Quick List (0}
Trash (1) Empty
W My Groups
All Sushi (F7)

Groups Shared by Others
Al Corvids (19) A8

e [Ifthe user the group was shared with selects Others’ Groups from their Organize tab, they will see
the screen below. Here they can see the EndNote online account owner of the group and can set if
the group will be shown on the My References tab or used in Microsoft Word with Cite While You
Write.

My References  Collect  Organize Format Match Options Downloads

Manage My Groups Others”Groups Find Duplicates  Manage Aftachments

Others’ Groups

Use for . Number of
Access | Show Cite While You Write Groups Others Share with Me References Oowner

FiA O Al: Corvids 19 endnote.training@outlook.com

e Notethat groups and references that others share with you are not actually part of your library and
will not sync to your EndNote library on the desktop.

7.4 Put a Read-Only EndNote Library on a Network Drive

If your group needs to share access to attachments as well as reference data, but for some reason cannot
use EndNote Sync, needs to share attachments with more than 100 others, or is using a version of EndNote
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previous to EndNote X7, another option is to put a read-only copy of the library on a network drive. The
library will need to be read-only because only one person at a time can access an EndNote library with
read-write access, while an unlimited number of people can access a read-only library at the same time,
and because read-write libraries kept on a network drive are prone to corruption. This means one person
should be in charge of the master library and keep it on their own computer, then periodically put a read-
only copy of the library on the network drive.

Your network administrator can set up folders on network drives with security settings to allow only one
person to add files while everybody else has read-only access. If you can enlist your network administrator’s
help, this is best. Please note that you should not put a read-write copy of a library on a network drive for
two reasons—

1. Only one person at a time would be able to use the library.
2. Thereisarisk of corrupting the library.

e Whenyou open aread-only library, you will see a screen like the one below. Click the OK button to
open the library. You will be able to use the library with Cite While You Write, search it, print from it,
and do anything except change it.

EndMote >

The file "Sync Example Copy.enl” is locked or is on a locked volume. Mo
changes will be saved.

0K

e Thesuggested “best method” for putting your read-only copy on the network drive is to first make
a compressed library with all records and all attachments on your hard drive, then copy that file to
the network location and open it there. It will uncompress to create the .enl file and .data folder
necessary to work in the library.

7.5 Send a Compressed Library

If you are unable to use the methods described above, you could instead send a compressed library
through email, burn it to disk, or put it on a flash drive or on a shared cloud service. This method allows you
to control exactly which groups of references are included, and whether or not attachments are included.

The disadvantage of this method is that users are not working with the same copy of the library. Each
person would have their own copy of the library and changes to references could be made in each copy
differently.
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e With the EndNote library you want to compress open in EndNote, select Compressed Library from
the File menu. You should then see the screen below, which you saw earlier in this chapter, but
because you are not making a complete backup copy this time you can limit the references to only
those you want to send.

Compressed Library (.enlx) *
(®) Create (®) with File Attachments
(i Create & E-mail () without File Attachments
(®) all References in Library: Sample_Library_X8.enl

() selected Reference(s)

() all References in Group/Group Set:  POF Examples

e Select the Create option to create a compressed library you can save on your computer and then
attach toan email. The Create & E-mail option will work with most MAPI-compliant email programs,
but may not work with all email programs. It will not work with web email programs such as Gmail.

e Select the With File Attachments option to include all attachments for the references you are
sending, not just the PDFs. Select Without File Attachments to make the file smaller and to remove
PDFs and other attachments.

e The bottom part of the window gives you options on which references will be included in the
compressed file.

o All References in Library would include all the references in your library. This option is also
an excellent way to create backup copies of your libraries. Please note that you may be
unable to attach very large libraries with attachments to emails or even put them on disks
because of operating system limitations on the size of zipped/compressed files.

o Selected Reference(s) will include only the references you have highlighted (selected) in the
library.

o All References in Group/Group Set will allow you to include only the references in a specific
group or group set.
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o Clickthe Next button to see the screen below, where you can choose where the compressed library
will be saved and renameit, if desired. In the example below the date has been added to the library
name to help identify it later. Please note, again, that a compressed library can be saved to a cloud-
syncing folder, such as the OneDrive folder in this example, but it cannot be opened and safely
worked with in the OneDrive folder. The library would need to be moved out of OneDrive to be able
to open itand work with it safely. See section 7.1.1 for more information on the dangers of keeping
a working library in cloud storage folders such as OneDrive.

@ Save Compressed Library {.enlx) >
= v « OneDrive » Documents » Miscellaneous v 0 Search Miscellaneous »p

File name: | Sample_Library_X8.enkx “

Save as type: | EndMote Compressed Library (".enlx) ~

~ Browse Folders Save Cancel

e Click the Save button to save your compressed library. Please note that a large library with many
attachments may take a long time to compress. The compressed library will have a .enlx extension.

e The compressed library can now be attached to an email, burned to disk, or put on a network or
cloud drive for distribution.

e When the recipient wants to use the library, they will need to place it on their computer in its
working location, then select Open—>Open Library from the File menu in EndNote and select the
compressed library file as the file they wish to open. When the file uncompresses it will become a
.enlfile and .data folder.

7.6 The Traveling Library

7.6.1 Usingthe Traveling Library to Create Bibliographies in Shared Documents

If you need only to create a Word document with references from multiple libraries, and do not need to
share the actual data in the library or attachments, you can use the traveling library. This feature is only
available in Microsoft Word.

Whenever you insert an EndNote citation in a Word document, you are inserting a copy of the bibliographic
data for that citation in the field code for the citation. That data becomes part of the paper, and when an
EndNote-using colleague works on that paper, they don’t need a copy of your library because all your
citation data is embedded in the paper’s traveling library.
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e Here’san example of a simple citation and bibliography entry from a sample Word document.

Text.{(Pepperberg, 2011)

Pepperberg, I. M. (2011). Avian cognition and social interaction: Fifty years of advances. interaction
Studies, 12{2),195-207.doi: 10.1075fis.12.2.01pep

e However, that citation came from EndNote, so it has the data seen below “traveling” in the citation
and able to be used by any EndNote user editing the paper. This data is usually invisible to the
reader, but accessible to EndNote.

Text.{ ADDIN EN.CITE
<EndNote><Cite><Author>Pepperberg<fAuthor><Y¥ear>2011</Year><RecNum>2313</RecNum><Displa
yText>(Pepperberg, 2011)</DisplayText><record><rec-number>2313<frec-number><foreign-keys><key
app="EN" db-id="50wxdpzd9vd5r7e9t5b595djrfpttrxwIavp"
timestamp="1363371157">2313</key><fforeign-keys><ref-type name="Journal Article">17</ref-

type> <contributors=<authors><author>Pepperberg, I. M.<fauthor> < fauthors><fcontributors> <auth-
address>[Pepperberg, Irene M.] Harvard Univ, Dept Psychol, Cambridge, MA 02138 USA. [Pepperberg,
Irene M.] Brandeis Univ, Waltham, MA 02254 USA.&#HxD;Pepperberg, IM (reprint author), Harvard Univ,
Dept Psychol, William James Hall,33 Kirkland St, Cambridge, MA 02138

USA &#xD;impepper@media.mit.edu< fauth-address> <titles><title>Avian cognition and social
interaction: Fifty years of advances</title><secondary-title> Interaction Studies</secondary-title><alt-
title> Interact. Stud.<{falt-title> < ftitles> <periodical> <full-title> Interaction Studies</full-title><abbr-

1> Interact. Stud.</fabbr-1><abbr-2> Interact Stud<fabbr-2> < fperiodical> < alt-periodical>< full-

title> Interaction Studies<ffull-title><abbr-1>Interact. Stud.<fabbr-1><abbr-2>Interact Stud</fabbr-
2><falt-periodical><pages>195-
207</pages=<volume>12</fvolume><number=2</number:><keywords:> < keyword=>avian
cognition</keyword><keyword>avian social learning</keyword><keyword>avian observational
learning=/keyword><keyword:>avian communication</keyword> <keyword> parrots psittacus-

erithacus< fkeyword><keyword>white-crowned sparrows</keyword><keywordz=african grey
parrot</keyword> <keyword>song development< fkeyword> <keyword>videotaped
instruction=</keyword:> <keyword>intelligence< fkeyword> <keyword>budgerigars< fkeyword> <keyword>i
nformation</keyword=<keyword> context</keyword> <keyword>pigeon=</keyword> < fkeywords> <dates
><year>2011<fyear><fdates><isbn>1572-0373<fisbn><accession-
num:>Wwao0s:000295010300001 <faccession-num: <work-type>Editorial Material<fwork-
type><urls><furls><electronic-resource-num=>10.1075fis.12.2.01pep< felectronic-resource-
num:</frecord></Cite> </EndNote>}

Pepperberg, I. M. {2011). Avian cognition and social interaction: Fifty years of advances. Interaction
Studies, 12{2),195-207. doi:10.1075/is.12.2.01pep
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e Below is the same reference, but reformatted with the Vancouver style instead of the APA. That’s
not anything special for EndNote. However, this citation and bibliography were formatted with no
libraries open in EndNote! That means the only information EndNote had to work with was the data
available in the traveling library.

Text.(1)|

1. Pepperberg IM. Avian cognition and social interaction: Fifty yvears of advances. Interact Stud.
2011;12(2):195-207.

e Thismeansyou can send a copy of your paper to a colleague using EndNote, and they do not need
a copy of your library. They can add citations from their own EndNote library, and EndNote will
merge your citations and theirs together to create a single bibliography.

7.6.2 Exporting the Traveling Library
Datain a traveling library can be extracted and putin your own EndNote library.

e On the Cite While You Write tab in Word for Windows, click Export to EndNote in the Tools group,
then select Export Traveling Library from the drop-down list. On Macintosh with Word 2011, select
Export Traveling Library from the Tools drop-down list on the floating EndNote toolbar. On
Macintosh with Word 2016, select Export Traveling Library from the Tools drop-down.

EndNote X8
Tonls*.
EndMote X8 Convert to Unformatted Citations
Convert to Plain Text
Export to EndMote -
Export Traveling Library Export Traveling Library |
Windows Macintosh (Word 2016)
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e Select the EndNote library to import the references to, or create a new library. EndNote will filter
out duplicate references that came from the library you select.

Export Traveling Library X
Export Library to: Export Traveling Library
E (®) An existing EndMote library: Export Library to:
Sample_Library X8 v | [ Browse... I n © An existing EndNote library:
Sample_Library_X8 Browse...
E () A new EndMote library - A new EndNote library
Cancel Help 2 cancel (TN
Windows Macintosh

e For large documents with many references, it may take some time for all the references to be
exported, so be patient. EndNote will show a confirmation message when the export is complete,
as shown below.

EndMote X8 >

o Export complete.
@ Export complete.

2K (o

Windows Macintosh (Word 2016)

e In the Word document, use the Update Citations and Bibliography command to update the
citations in the paper from the new records in the open EndNote library.

[E! sibliography

Update Citations and Bibliography
E,l Update Citations and Bibliography Configure Bibliography...
Windows Macintosh (Word 2016)

The method of collaboration you decide to use will depend on your situation, but hopefully this overview
will help you decide which method is best for you.
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7.7 Summary Comparison of Sharing Methods

> c
[¢] () i —
58 S g2t
23 835 =R 5
- & 3 < 02 g
2 5 2% g
e ® | 9®e | 582 g5¢2
speg | =g | s82 | sES
Features BER | VSO | BOw | KOS
Can share all references and groups in library Y N Y Y
Can share attachments Y N Y Y
All members of sharing community can edit them Y Y N \G
All changes automatically available to all members of the sharing community Y Y N* N
Maximum number of members in sharing community (EndNote X8) 101 NA? NA? NA?
Library owner can set read-write or read-only access rights for other members of the community N Y N N
Shared library resides on customer’s server N N Y NA
Shared library resides on EndNote online server Y Y N NA
All members of the community working with the same set of references Y Y N N

tf owner has given read-write permission.

2 Everyone would have separate copies of the library and could only edit their own copy.

3 Changes to the library could only be made by the owner. Others in the sharing community would only see changes after the owner uploads them to the copy on

the server.
“No set limit
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8 Usingthe Label Field as a Custom Identifica-
tion Number

The EndNote record number is not a permanent identification number and can change when using
EndNote Sync, if a record is copied into a new library, or even if a record is cut and then pasted back into
the same library. If you prefer an unchanging field to identify a record in both your library and for Cite While
You Write, consider using the Label field in EndNote.

In your original library, you can copy the record number to the Label field for selected references. It is best
to assign all Label field numbers in the same copy of the library, to be sure the number will always be
unique. Remember that the new Label numbermay not match the record numberin all copies of the library.

8.1 Set the Label Field to Show in the Library Display

Setting the Label field to show in the library display will allow you to easily see which records do not have
text in the Label field, to avoid copying the record number for a record that already has data in that field.

e Open the EndNote preferences by selecting Edit, then Preferences on Windows or EndNote Xx, then
Preferences on Macintosh.
Windows Macintosh

Edit <esmmemsmmiisoups  Tools  Windg EndNote X8

Undo Ctrl+Z ndMote X8

WY Geagev BT TR Preferences... 38,

Connection Files >

Preferences... h

o Click Display Fields at the left, then select the Label field from the drop-down list for the column
you want to assign to the Label field. In this example column 1 is selected.

EndMote Preferences *
::so/ in the library window
.- Display Fonts Positio Field Heading
- Duplicates Column 1: | Read/Unread Status ~ h 9
- Find Full Text Reviewed tem A
- Folder Locations Column 2: %::gm ;
- Formatting Column 3;  |Custom 3 IALrthnr
- Libraries Custom 4
-~ PDF Handling Column 4: %ng g |Year
- Read / Unread Cobwmm 5 %:ttom ; ITrtle
REfelrence Types ﬂcc:sr;ion Mumber
-~ 3orting Column 6 |Call Mumber
.. Spell Check [ —— Fi
- Sync Column 7: m&ds al
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e Formyexample | have chosen to show both the Label field and the Record Number field, so that |
can easily compare the two in my library display. Note that | have also edited the heading for the
Record Number field to shorten “Record Number” to “Record #,” to reduce the column width
necessary to show the heading. Click the OK button to close and save the changes on Windows. On
Macintosh, click the Save button, then close the window. (Only Windows illustrations shown

below.)
EndMote Preferences *
. Ch C
. e . — Fields to display in the library window
™ Display Fields
D|5F||a!||I Fonts Position Field Heading
- Duplicates Column 1: | Label R ILEle.-I
.. Find Full Text a—
- Folder Locations Column 2: | Record Number ~ I 0
- Formatting Column 3. | Author ~ Iﬂuthnr
... Libraries

\._..--.Hf_.......__--#‘--.d—'-* _ g __"_—"T._“_ it

EndNote Defauits Revert Panel Cancel Apply

e You should now see a screen showing the Label field, as in the example below. This will allow you
to easily select records that do not have a number assigned to the Label field.

ndMote -
@ EndMote X8 [m] *
File Edit References Groups Tools Window Help
@ Sample_Library_XB.enl ===
< . PN »
D @ | Annotated T E‘,. @ & @ %] | E‘ @ E’E | Q &i— L ® | 2 Hide Search Panel
I My Library | ~ Search Options * | Search Whole Library ~ | [IMatch Case [ Match Words
= ‘Author v||Contains V‘ I +[] *
Example.doo( 9) i
@Configure sync... Label Record # Author ‘Year Title Rating 2
4D Recently Added (0) 62 2009 Leaf-nosed bat *
r en, Glover M. ats: biology, behavior, and folklore
=] Unfiled )] 80 Allen, GI M 2004 Bats: biology, behavi d folkl
@'Trash 6) 73 Avila-Flores, Ry ... 2004 Ecological, taxenomic, and physiological correlat..,
76 Bat Conservation ... 2008 Bat Conservation International
[z} Avian Intelligence 79 Binfield, Peter 2008 At PLoS OME we're batty about bats
Avian Cognition 31 ird, C. D.; Emery... nsightful problem solving and creative tool mod...
9 31) 2318 Bird, . D.; E 2009 Insightful probl Ivi d i I mod... W
- 65 Brinklov, 5.; Kalke... 2009 Intense echolecation calls from two 'whispering' ...
B corvids (19) pering
@ Corvids & Parrots ® 75 Chiu, Chen; Moss... 2007 The role of the external ear in vertical sound lecal...
B 68 Chiu, C; Xian, W.... 2008 Flying in silence: Echolocating bats cease vocalizi..
=l Parrots @24 2200 Clavton M G- F INA  What dn iavs ke ahot nther minds and ather v
o W€ >
Showing 59 of 59 references. IE‘ Layout =

8.2 Make a Backup of the Library

If you make a mistake while copying the record number to the Label field, there is no way to undo the
change, so make a backup copy of the library before starting this process. See section 5.1.1 for instructions
on creating a backup.
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8.3 Copying the Record Number to the Label Field

e Selectall the records for which you intend to copy the record number to the Label field, then select
Show Selected References from the References menu. EndNote will apply the change to all
references showing in the list, so you need to limit the references showing to those you want to

change.
@ EndNote X8
File Edit References h 0\/ Help
MNew Reference Ctrl+MN
Edit Refl Ctri+E
erences rl+ -~ _ . )
l_—_l @ Move References to Trash Ctrl+D & @ @ | s ;| lE‘ lf:fl' E’E | O & - @ | A Hide Search Panel
My Libra Go To... Ctrle) ey |SearchWhoIeLibrary V| [Imatch case [Jmatch words
Copy References To ¥ R
[uam| E-mail Reference V||Contains v‘ I IZ' v
&) Confit File Attachments > Rating ~
4DRecen PDF Viewer > Teeling, E. C.; Spri... 200 A molecular phylogeny for bats illuminates biog... = = = = =
E_! Unfile Find Full Text > The Alex Found Alex the African grey parrot and subject of landm... = = » = =
'@'Tlash Find Reference Updates... & How do African grey parrots (Psittacus erithacus)... = = = = «
The role of experience in problem gandin.. = = * = =«
. * = -
(= Avian SEE The Oxford handbook of comparative evolutiona...
@r Figure ¥ Lk An autocorrelation model of batsonar 000 = s 2 = s
E_’ C Next Reference Ctrl+Page Down ! e I Plant classification from bat-like echolocation si..  * = + = =
@c Previous Reference Ctrl+Page Up Animal intelligence: Laboratory experimentsand ... = =+ = =
E_] S S0 New data on the brain and cognitive abilities of b...
P ow ErENCEs
_ - Show Selected References s (52,
Showing Hide Selected References
==

e Select Change/Move/Copy Fields from the Tools menu.

e

Search Ctrl+F
Spell Che Ctrl+Y
Cite While You Write [CWYW] ¥

Online Search...

Format Paper

*
Change/Move/Copy Fields.. <
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e Inthe Change/Move/Copy Fields window, select 1) the Move/Copy Fields tab, 2) Copy Field, 3) Record
Number as the field to copy from, 4) Label as the field to copy to. You will have options to insert the
record number after or before existing text in the Label field, or to replace all text currently in the
field, so if you have existing text in the field it is possible to keep it and append the record number.
Click 5) the OK button to apply your choices.

Chan

ge/Move/Copy Fields

Change Fields Move/Copy Fields _ o

() Mowve Field 9

{®) Copy Field h

From: |Record Mumber —9 -
To: |Label — o >

(®) Insert After Field's Text Don't Move Empty Fields
(" Insert Before Field's Text
(_JReplace Entire Field

6 —l Cancel

s

Help

e EndNote will report the number of references the change will apply to and which fields will be
affected, and ask for a confirmation. If the message shows the correct information, click the OK
button. (Reminder: There is no Undo command if you make a mistake, so check the information
in this screen for accuracy and backup the library before continuing, if you have not already done

so.)

EndNote X8

EndMote

In the 59 references showing in the library Sample_Library_X8.enl:

Copy the "Record Mumber” field to the end of the "Label" field?

This operation cannot be undone. It is recommended that your library

is backed up before you make changes.

— oK

Cancel

Pt
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e When finished with the changes, EndNote will report the number of references changed. Click the
OK button to close the window.

EndMote >

|  Made 39 changes in 539 references.

— 0K

e Thelibrary now shows the same number for the record number and in the Label field for this library
on the original computer.

@ EndNote X8 - O X
File Edit References Groups Tools Window Help

© Sample_Library X8.enl [E=3 E=R =
— = »
D @ | Annotated > E!_ @ & @ @ | | lE‘ ’:—% EE | Q & - ® | #: Hide Search Panel
I My Library | ~ Search | Search Whole Library w | [(IMatch Case  [[]Match Words
All References (59)

[ratror ] [Contas 2l g -
5] Example.docx (9) =
@ Configure Sync... Label Record # Author Year Title Rating L
4D Recently Added ()] 2009 Leaf-nosed bat
E_! Unfiled ] 20 20 Allen, Glover M. 2004 Bats: biclogy, behavior, and folklore
@’Trash (36) FES 73 Avila-Flores, R .. 2004 Ecological, taxonomic, and physiological correlat...

76 76 Bat Conservation ... 2008 Bat Conservation International

=) Avian Intelligence 79 79 Binfield, Peter 2008 At PLoS OME we're batty about bats

@ Avian Cognition (31 2318 2318 Bird, C. D.; Emery... 2009 Insightful problem solving and creative tool mod... 9 ¢

E_! Trmeiis (19) 65 65 Brinklov, 5.; Kalko... 2009 Intense echolocation calls from two ‘whispering' ...

.C ids & Parrots ® 75 75 Chiu, Chen; Moss... 2007 The role of the external ear in vertical sound local...

orvids & Parrof
B 68 68 Chiu, C,; Xian, W.... 2008 Flying in silence: Echolocating bats cease vocalizi...
=l Parrots [ Clavtan B & F IONA_ What dn iaue bnow ahait nther minds and nther M
v | € >

Showing 59 of 59 references, IE‘ Layout ~
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e However, when that library is synced to a second computer, the record number is no longer the
same for all records as the contents of the Label field. The label number will remain constant even
though the record number changes, and can now be used as an unchanging tracking number and
in Cite While You Write.

[ XN * My EndNote Library.enl
O b & EL THOMSON REUTERS O~ Q, Search Library >
My Library W Label Record #  Author - Year Title
62 92 2009 Leaf-nosed bat
AllReferences 80 106 Allen, Glover M. 2004  Bats: biology, behavior, and folklore
E Syne Status... 73 100 Avila-Flores, R_; Medellin, R. A. 2004 Ecological, taxonomic, and physiological correlates of ¢
@ Recently Added [ 59 ] 76 103 Bat Conservation International, 2008 Bat Conservation International
E_! Unfiled 79 105 Binfield, Peter 2008 At PLoS ONE we're batty about bats
m. Trash 2318 78 Bird, C. D.; Emery, N. J. 2009 Insightful problem solving and creative tool modification
85 140 Brinklov, S.; Kalko, E. K. V; S... 2008  Intense echolocation calls from two ‘whispering’ bats, Ar
7 Ot 75 102 Chiu, Chen; Moss, Cynthia F. 2007 The role of the external ear in vertical sound localizatior
a5 Chiu, C.; Xian, W.; Moss, C.F. 2008 Flying in silence: Echolocating bats cease vocalizing to
@ Avian Gognition 31 2320 147 Clayton, N. S.; Emery, N. J. 2009  What do jays know about other minds and other times?
E! Corvids L 19 ] 99 DeLong, C. M.; Bragg, R.; Sim... 2008 Evidence for spatial representation of object shape by e
@ Corvids & Parrots O 2285 142 Emery, N. J. 2006 Cogpnitive ornithology: The evolution of avian intelligence
B Parrots 24 2319 79 Emery, N. J.; Clayton, N. S. 2009  Tool use and physical cognition in birds and mammals
2324 az Emery, N. J.; Seed, A. M.; von... 2007 Cognitive adaptations of social bonding in birds
¥ Bats 74 101 EUROBATS Secretariat, 2004 EUROBATS: The Agreement on the Conservation of Po
E’ Bl o 2268 61 Fraser, O. N.; Bugnyar, T. 201 Ravens reconcile after aggressive conflicts with valuabh
2291 143 Funk, M. S. 2002 Prablem solving skills in young yellow-crowned parakee
Bl Echolocation O e

Please note the process above would need to be repeated whenever new references were added to the
database, or the Label field would need to be manually updated. We suggest always backing up the library
before making any major changes in the library. See section 5.1.1 for instructions on creating a backup.
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8.4 Setting Cite While You Write to Use the Label Field

Open the preferences again and 1) select Temporary Citations from the list at the left, 2) mark the

box to Use field instead of record number, 3) select Label as the field to be used, and 4) click the OK
button on Windows to save the changes and close the window (on Macintosh, click the Save button
and close the window). This change should be made by anybody who is using the Synced library,
on all their computers, so that references inserted in the document by all persons working on it will
use the Label field. If someone does not set this option, EndNote can still format the citation, but
it will not use the Label field in the citation.

EndMote Preferences

- Change Case
- Display Fields
- Display Fonts
D
. Fi
- Folder Locations

- Formatting

- Libraries

- PDF Handling

- Read / Unread

- Reference Types

- Sorting

- Spell Check

.- Sync

.. Term Lists

- URLs & Links

Temp Citation Delimiters: I i I }

Record Mumber Marker: I #

H |Use field instead of record number:

Citation Prefoc Marker:

-~

Bxamples of Temporary Citations
Typical Citation: {Smith, 1997 Label}

Indicate Notes With:

—O0

EndNote Defauits Revert Pao e[ 0K || Cancel

Citation with Prefic:  {see also “Jones, 1997, Label}
Text Note Citation: {NOTE:Special recognition given to...}

x

Label _e

Fpply

In the future, temporary citations will be inserted into Word documents with the first author’s last

name, the year, and the label number you assigned instead of the record number. Temporary
citations should look something like this:

EndNote X8

{Volk, 2012, 2376}.
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OneDrive, 94
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Direct Export, 26
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Using EndNote Online Plug-In, 68
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Components, 95
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EndNote Online, 41, 60
Capture
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EndNote Online Plug-In, 41
Sharing Groups and References, 100
EndNote Online Plug-In, 62
Capture, 68
Installing
Internet Explorer, 62
EndNote Sync, 60, 61
Setup, 60
EndNote Windows installer, 7
EndNote X8 Site Installer.dmg, 20
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PubMed, 53
Macintosh, 57
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Web of Science, 47
Macintosh, 52
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Label field, 111
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license.dat, 7, 11
PDF Files
Importing, 42
Macintosh, 43
Windows, 42
PDF Handling Preferences, 45
Macintosh, 46
Windows, 45
Preferences, Setting
PDF Handling, 45
PubMed, 30, 31, 32, 33,42, 69
Direct Export. See Direct Export:PubMed
Importing Text Files, 53
Saving the Data, 53
record number, 111
Sharing EndNote References. See Collaboration
Site License Installer for Macintosh, The, 10
Sync. See EndNote Sync
Synchronizing Libraries. See EndNote Sync
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Synchronizing References. See EndNote Sync
Typical installation, 10, 14, 19
Uninstalling EndNote
Macintosh, 17
Windows, 11
Web of Science
Direct Export. See Direct Export:Web of Science
Importing Text Files, 47
Saving the Data, 47
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